MWHUCTEPCTBO OEPA30BAHUSA U HAYKU POCCUUCKOW ®EOEPALINA

NMUCbMO
ot 15 beBpansa 2012 r. N All-147/07

O METOAMYECKUX PEKOMEHOALINAX
Nno BHEAPEHWUIO CUCTEM BEOEHUA XXYPHAITIOB YCNEBAEMOCTHU
B QNEKTPOHHOM BUOE

Bo wucnonHeHne peweHna 3acepaHus npesnguyma Coseta npu [lpesumageHte Poccunckon
denepaumm nNo passuTuo MHGopmaumnoHHoro obuiectsa B Poccunckon ®epepaumm ot 30 gekabps 2010
r. N A4-18040, pasgen Il, MnHobpHayku Poccum (ganee - MuHuctepctBo) pa3pabotaHbl MmeTogmyeckme
pekomMeHAauMm 1 edvHble MUHMMarbHble TPeboBaHUA K CUCTEMaM BeOEHMS XXypHaroB YCNeBaeMoCTy
yyallMXcs B 3NIEKTPOHHOM Buae B obpa3oBaTenbHbiX yupexaeHusax Poccuiickon ®eagepaunn.

YKasaHHble MeToOuYeckne peKkoMeHZauum W MUHMManbHble TpeboBaHuA  CMocoGCTBYOT
dopmMMpoBaHui0  ycrioBui Anst peanusauun  PegepanbHbIX  rOCYOAPCTBEHHBIX  OOpasoBaTenbHbIX
CTaHOapTOB HOBOrO MOKOSMIEHMSA (Ha4yanbHOro M OCHOBHOrO obuiero obpa3oBaHusl) NO pPasBUTUIO
MHOopMaLMOHHO-0b6pa3oBaTenbHONM cpeabl oOpa3oBaTenbHbIX yupexaeHun (ganee - OY) B yacTtu:

dmkcauum xoga obpasoBaTenbHOro NpPoLecca;

OTPaxXeHUs pesynbTaToB OCBOEHWNSI OCHOBHOW obpasoBaTernbHOW Nporpammbl;

BO3MOXHOCTM MCMONb30BaHUA AaHHbIX, popMupyembix B xode obpasoBaTenbHOro npouecca ans
pelleHns 3agad ynpasneHus obpasoBaTernbHON OeATENbHOCTbIO;

B3aumogevnicteus OY ¢ opraHamu, OCyLLEeCTBNSIOWMMUY yYNpasreHne B cpepe obpasosaHus.

MeToguyeckne pekoMmeHgaumm He orpaHunymBalot OY B BblbOpe WMHMOPMALMOHHBLIX CUCTEM
BELEHUS XYyPHAroB YyCNeBaeMOCTU yyalMXCs U B UCMONb30BAHUN MX PaACLUMPEHHBIX (PYHKLMOHAMNBbHbIX
BO3MOXHOCTEN. OTO obecneumBaeT cobnogeHne npas OY n pas3paboTyMkoB Ha CaMOCTOATEMbHLIN
BbIOOP MH(POPMALMOHHBIX CUCTEM U Ha CBOOOAY KOHKYPEHLUW B COOTBETCTBUM C MyHKTOM 8 cTatbu 3
3akoHa Poccunckon Pepgepaumm ot 27 utons 2006 r. N 149-d3 "O6 nHdopmaumm, MHOOPMaLMOHHbIX
TEXHOMorMax u o 3awmte nHpopmaumn" n cratoh 15 3akoHa Poccuiickon ®egepauun ot 26 mons 2006
r. N 135-03 "O 3zawuTe KOHKypeHuMM", a TaKkkKe CO3daeT YCrnoBUSA [AMS AarbHEenwWero passutust
TEXHOMOrnMm.

B cootBetctBUM c 3akoHom Poccunckon Pepepauun ot 27 umona 2010 r. N 210-3 "O6
opraHusaummM npefocTaBfeHna roCygapCTBEHHbIX WM MyHUUMNanbHbIX  yenyr', PacnopspkeHuamu
MpasuTtensctBa Poccurickon ®egepauun ot 17 gekabpsa 2009 r. N 1993-p n ot 7 ceHTabps 2010 r. N
1506-p nponsBoauTCA NepeBof rocyAapCTBEHHbIX YCINyr B 9MNeKTPOHHbIM BUA. onHbIM nepeBod BCex
3annaHnpoBaHHbIX YCNyr JomKeH 3aBepwntbes K 1 aHBaps 2014 roga.

MuHucTepcTBO OOpallaeT BHUMaHME, YTO ycnyra no npefocTaBrieHnto MHGopmaumm O TeKyLlen
yCMeBaeMOCTUN y4aLLEerocsi, BEAEHWIO 3MEKTPOHHOIO OHEBHMKA U 3MEKTPOHHOIO XypHana ycrneBaemocTh
ocyliecTBnsieTcs obpasoBaTenbHbIMU YYPEXOEHUAMN MPU y4acTUM OpPraHoOB WUCMOSHUTENBHOW BRAcTU
cybbekTa Poccuiickon ®enepauun.

B pesynbtate npegocTaBrneHUs yKaszaHHOW YycryrM obyyatowmecss M WX poauTenu (3akoHHble
npeacTaBUTENM) OOIMKHbI MONYYUTb JOCTYM K aKTyarlbHON U JOCTOBEPHOM MHApOpMaLNi:

cBefeHus 0 pe3ynbTaTax TeKyLLero KOHTPOrs ycrnesaemocTy oby4yatoLlerocs;

cBefeHus 0 pe3ynbTaTax MPOMEXYTOYHOW aTTecTauumn obyyarLwerocs;

cBefeHus 0 pe3ynbTaTax UTOroBOW aTTecTaumm oby4aroLLerocs;

CBELEHUS 0 MOCELLAEMOCTHN YPOKOB (3aHATUI);

CBeeHUs 0 pacnucaHum YpoKoB (3aHATUN);

cBefeHus 00 M3MEHEHUSAX, BHOCUMBbIX B pacrMcaHne ypoKOB (3aHSTUR);

cofepxaHve obpasoBaTernbHOro npouecca C OMMCaHWMEM TeM YPOKOB (3aHATWIA), MaTepuana,
N3Y4EHHOro Ha YpOoKe (3aHATMM), 06LLEero U NMHAMBUAYANbHOrO JOMALLHErO 3a4aHus.

YcnoBus okasaHuMs rOCydapCTBEHHOW ycrnyru cornacyttcs co cratbe 15 3akoHa "O6
obpaszoBaHuKn”, B koTopor OY npepnucbiBaeTcsi OCYLLECTBMATL UHAMBUAYANbHbIA y4eT pe3ynbTaToB
0oCcBoeHus oby4vatowmmmcs obpasoBaTernbHbIX MPOrpamMm, a Takke XpaHeHne B apxmBax OaHHbIX 00 3Tux
pesynbTatax Ha OymaxHbIX U (MnM) 3NEKTPOHHbIX HocuTenax (MyHKT 8) u obecneunTb poanTensm
(3aKOHHBbIM NpeacTaBUTENSM) HECOBEPLUEHHONMETHUX 0OYy4aloLWMXCA BO3MOXHOCTb O3HAKOMIIEHUS C
XO4OM 1 cogepxaHuem obpasoBaTernbHOro NpoLecca, a Takke ¢ OLeHKaMu ycrneBaeMocTu obyyaroLwmxcs
(nyHkT 7). Mpu atom OY camMocCToATENbHO B BbIOOPE CUCTEMbI OLEHOK, (OpMbl, Mopsgka W
NepMoaNYHOCTM NPOMEXYTOUYHOM aTTecTauumn obyyarowmxcs (MyHKT 3).

Takke, cornacHo noAnyHKTy 16 nyHkTa 2 crtatbu 32 ykasaHHoro 3akoHa kK komneTeHuun OY
OTHOCUTCA OCYLUECTBIIEHNE TEeKYyLero KOHTPOMs YCNeBaeMOCTU W MPOMEXYTOYHOW aTTecTaumm
obyyarowmxca obpasoBaTeNbHOIO y4pexaeHus B COOTBETCTBUM CO CBOMM YCTaBOM U TpeboBaHUSIMU
HacTosiLero 3akoHa.

AamuHuctpauua OY BnpaBe CaMOCTOATENbHO OpraHM3oBaTbh Y4eT Y4yebHOM [eATenbHOCTH,



PYKOBOACTBYACb  OEWCTBYyWOWUM  3akoHogaTenbctBoM. [lpu atom pykoBogutens OY  Hecet
OTBETCTBEHHOCTb 33 COOTBETCTBME BbIOPaHHbIX CPEACTB U hopM ydeTa HOpMaTUBHBIM TpeBOBaHNSM.

Mpukazom MwuHagpascoupassutua Poccum ot 26 aerycta 2010 r. N 761H "O6 yTBEpXaeHUM
EavHoro kBanuumkaumMoHHOro cnpaBoYvHMKa AO/PKHOCTEN pyKOBOAUTENEN, CneumannuctoB 1 cnyxawmx",
pasgen "KBanudukaumoHHbIE XapakKTEPUCTUKM LOSMKHOCTEN paboOTHMKOB obpasoBaHus" onpeaeneHa
OOMMKHOCTHAs 00A3aHHOCTb  yuuTens OCYWECTBMSATb "KOHTPOSIbHO-OLIEHOYHYH AeATeNbHOCTb B
obpasoBaTenbHOM MpoLecce C WMCMNONb30BaAHMEM COBPEMEHHbIX CNOCOBOB OLEHUMBAHMA B YCIOBUSIX
WH(POPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHONOIrMN (BeAeHWe 3NEKTPOHHbIX POpM AOKYMEHTauun, B TOM
yncne 3NEKTPOHHOIO XXypHana u AHEBHUKOB obyvatoLmxcs)".

B cooTtBeTcTBMM CO cTaTbel 74 rnaebl 12 pasgena lll Tpygosoro Kogekca Poccuiickon depepavmm
"MIameHeHne onpefeneHHbIX CTOpOHaMW YCNOBWMWA TPyAOBOro AOroBopa MO MpuyMHaMm, CBA3aHHbIM C
U3MEHEHNEM OpraHM3aunoHHbIX UMW TEXHOMOrMYecKnx ycrnosum Tpyaa" o HeobxoammocTu nepesona
yyeTa y4yebHOM [eATEenbHOCTU B 3MEKTPOHHbIN BuA pabotogaTtens obsi3aH yBegomMuTb paboTHUMKA B
NMCbMEHHOMN hopMe He nosagHee, Yem 3a ABa Mecsua.

lMpn BBeAeHUM  SMNEKTPOHHbIX GOpPM  yyeTa  Heobxogumo  cobnogeHne  TpygoBOro
3akoHofaTenbcTBa. HeponycTMM HeonpaBAaHHbBIM POCT Tpydo3aTpaT Ha BedeHUe ABOWHOro yyeTa,
pabouyne MecTa A0MmKHbI ObliTb 000pYAOBaHbI Haanexatumm obpasom.

Hencteyowaa B HacTtosiwee Bpems "MHCTpykuMss O BeOEHUM LUKOSIbHOW AOKyMeHTauun",
yTBepxaeHHas [Npukasom MuHuctpa npocseleHns CCCP ot 27 gekabps 1974 r. N 167, goctoBepHO
OTpaxkaeT norMky u coctaB y4veta. Bbibop dopmbl BegeHuss yvyeta B COOTBETCTBUM C 3aKOHOM
Poccuiickon ®epepaumm ot 10 miona 1992 r. N 3266-1 "O6 obpasoBaHuun" oTHeceH k komneteHuun OY.
Ona peanunsaumm cBoen komneteHumn OY [OMKHO NOArOTOBUTbL COOTBETCTBYHOLLME JOKanbHbIE
HOPMaTUBHbIE aKTbI.

B 10 e Bpemsi HopmaTmBHasa 6a3a BegeHWs 3MEKTPOHHOIO AOKYMeHTOoobopoTa He obecneynBaeT
peLleHns Bcex 3adad, NpUHATLIX AN JoKymeHToobopoTa B GymaxkHon dopme. B cBsiau ¢ aTum, B psige
Crny4yaeB BO3HMKaeT HeOOXOAMMOCTb BbiBOAA WHGOPMaUMM B SMEKTPOHHOM BuAe Ha OyMaKHbIN
HocUTErb.

YuntbiBag wusnoxeHHoe, MwuHoOpHaykM Poccunm nomnaraet uenecoobpasHbiM pekoMeHOoBaTb
opraHam ucnonHuTeneHow BnacTn cybbektoB Poccuiickon ®egepauun, ocyLecTBASIOWMM yrpaBrieHne
B cthepe obpasoBaHus, B NEPEXOOHbI NEPUOS Pa3BUTUS SMEKTPOHHOIO AOKYMEHTOOOOopOoTa okasaTb
nomoLLb obpasoBaTenbHbIM yupexaeHusam B pa3paboTke nokanbHbIX HOPMATUBHBLIX aKTOB, B TOM YuCrie
MUHVMU3MPYIOLLMX HEOOXOAMMOCTL nepesoda MHgopMauun 13 "3NeKTPOHHOro XXypHana" B GyMakHbIN
BMA B 3aBMCUMOCTU OT ucnosnb3dyembix B OY MH(OPMALMOHHBIX CUCTEM y4eTa, a Takke onpenenstoLmnx
TpeboBaHus K POpMe JOKYMEHTOB Ha ByMaHOM HocuTene, Korga OHM HeOBXoaUMBI.

A.K.TOHOMAPEB

MpunoxeHue

CUCTEMBbI
BEAEHNA )XYPHAIIOB YCINEBAEMOCTW OBYHAKOWMXCA B SNIEKTPOHHOM
BVAE B OBPA3OBATEJIbHbBIX YYPEXOEHUAX POCCUCKON ©ELEPALINN

W®P "ONEKTPOHHbIN XXYPHAN"
Yactb 1. METOOMYECKME PEKOMEHOALINA

O6wume cBegeHus

HasHayeHve gokymeHTa

HacToswun OOKYMEHT COOEpXUT MEeTOAMYECKME peKoMeHZaLuu Mo OpraHusaumm nepexoga Ha
3NEKTPOHHYK hopMy BefeHusi KypHarioB ycrneBaemocTu oOy4yawwuxcss B obpasoBaTerbHbIX
yupexageHusax Poccurckon ®egepauun.

Bbibop vHMOpPMaLMOHHON CUCTEMbI BEAEHWs B 3MEKTPOHHOM BUAE XypHaroB YCNeBaemMoCTu
oby4yawwmxca B obpasoBaTenbHbIX yupexaeHusix Poccunckon degepauun OOMMKEH OCYLLECTBASTHCS
obpasoBaTtenbHbIM  ydpexaeHnem Ha OcHoBaHuUM "CuCTeMbl BeOeHUs XKypHanoB YycneBaeMoCTu
obyuaroLmxca B aneKTpoOHHOM Buae B obLlieobpasoBaTenbHbiX ydpexaeHusx Poccuiickon denepaumn.
YacTtb 2 "EgnHble TpeboBaHus".

Paspabotuuk



MwuHncTepcTBO 06pasoBaHmsa n Haykn Poccunckon ®epepaumn. Mockea, TBepckas, 11.

OcHoBaHusa ans paspadoTku

Hactosiwun OokymeHT paspaboTaH B COOTBETCTBMM C MopydeHnem npesnguyma CoseTa npu
MpesngeHTe Poccuiickon Pepepauumn no pasButMio MHGOPMAaLMOHHOrO obwectBa B Poccuiickon
depepaumm ot 22 pekabpst 2010 roga no Bonpocy: "O BHeAPEHUM IMEKTPOHHbLIX 0OpaszoBaTeNbHbLIX
pecypcoB B y4ebHbIN MpoLecc U Mepax Nno MeTOAMYECKON M TEXHUYECKOW nogaepXke neaaroroB Ha
Mectax" no paspaboTke eaunHbIX TpeboBaHUM K cucTeMaM BeAEHUs XXypHanoB ycneBaemoCTu
obyuaroLmxcsa B aneKTpOHHOM Buae B 0bLeobpa3oBaTenbHbIX YYpeXOeHUsIX.

VMcnonb3yemble COKpaLleHust

TepMmrH OnpenesieHue
VIKT VIHGOPMALIMOHHO-KOMMYHMKALVMOHHEE TEXHOJIOTUMU
nc VHpopMalLMOHHaA CHCTeMa
10 [IporpaMMHOe ofOecIliedueHue
oy ObpasoBaTeJibHOE yUpexXIeHUe
[0)4¢] OpraH ynpabJjieHus oOpasoBaHMUA
oK DJIEKTPOHHBI XypHaJl
S} DJIEKTPOHHEM IOHEBHUK

VlCFIOJ'IbSyeMbIe TEPMUHBbI

TepMmH OnpenesieHue

DJIEKTPOHHEI XypHAaJ II0 wmIM DJIEKTPOHHEIE CEPBUCH, obecleduBanmye ydeT
BBIIIOJIHEHM A yuebHOM IPOTPaMMEHL, B TOM qycie
YyCIeBaeMOCTHM M IIOCEelaeMOCTM OO0ydallMXCsa

SJIEKTPOHHBIN 10  wmmm BJIEKTPOHHEE CEPBUCH, obecneduBamuye B

OHEBHUK DJIEKTPOHHOM BuIe MHOOPMMPOBaHME OOydaoLMXCa UM UX
poIuTenen (3aKOHHBIX npencraBuUTesieN) o xome n
pesyJbTaTax ydeOHOI'O IIpolilecca

AnpMyHMCTPpaumusa OY IlpencraBuTenmn aIMMHMCTPaUnM oy: OUPEKTOP,
3aMecTUTesN M IOUpeKTopa

CorpynHuxk OY dusnueckoe JMLO, CBA33aHHOE TPYIOOBBMM OTHOWEHMAMU C
oy

lemarornueckue Yuurenga-npenMe THUKM, nenaroru IOOIIOJIHUTEJIEHOT'O

paboTHuUkM OY obpaszoBaHMua, KJIAQCCHEHE PYKOBOOMTENM M IOpP.

TexXHUUYe CKUM CorpynHuk OY, OCyWeCTBJAOUMNM aIMMHUCTPpMpOBaHMe IX

cneumanmucTt OY

[Tone3oBaTeau 3K COoTpyOHUKMA oy, ydacTBYyKIME B opraHmu3aumun "
OCyUEeCTBJIEHUM ydeOHO-BOCHMTATEJIBHOTO IIpolecca

MonbzoBaTenu 3] Obyuanummecs, UxX PpOoOuUTeNM (3aKOHHBE NpencTaBUTEIN)

CocTaB 1 cogepxaHue paboT no noaroToeke k BBoay XK

BBegeHne anekTpoHHbIX hOpM yyeTa xoda M pe3ynbTaToB y4ebOHOW OesATenbHOCTU SABMseTCs
COCTaBHOWM 4acTbio paboTel No BHegpeHuo VKT B npouecc ynpaeneHus OY, BBeOEHUS] SMEKTPOHHOrO
OOKyMeHToobopoTa.

BBegeHve anekTpoHHOro XXypHana AOMKHO CONPOBOXAaTLCH pa3paboTKon HOpMaTUBHO-MPaBOBOroO
obecneyeHns Yyepes pas3BuMTUE CUCTEMbI NoKanbHbIX akToB OY. ®eagepanbHbii 3akoH "O6 obpasoBaHun"
(ctatbs 2) npegycmaTpmBaeT aBTOHOMHOCTb OY, 4To paeT npaBo kaxgomy OY paspabaTbiBaTb
COOCTBEHHYIO HOPMATUBHO NPaBOBYO 0a3y, He NPOTMBOPEYaLLY0 AENCTBYOLWEMY 3akoHoAaTenbLCcTBy PP
B obrnactu obpasoBaHus. PyHKUMOHMpPOBaHMe W pas3suTne OY nopaepxuBaeTca ero cobCTBEHHON
HOpPMaTUBHO-NPaBOBOM 6a30M (NoKanbHbIMK akTaMm).

HopmoTBopyeckast fesatensHocTb OY npefycMaTpyvBaeT BO3MOXHOCTb peanusauuun criefyroLmx
HarnpaBneHU nokansHOro NPaBoBOro obecneyvyeHnss ee OCHOBHOW AEATENBHOCTU:

- npaBoBoe obecnevyeHne obpasoBaTenbHOro NpoLecca n ero MeToANYECKOro CONPOBOXAEHUS;

- npaBoBoe obecnevyeHne PMHaHCOBO-3KOHOMUYECKON OEATENBHOCTY;

- npaBoBoe obecneveHne maTepuanbHO-TEXHNYECKOTO CHabXeEHUS;

- NpaBoBOe obecrneveHne 6e3onacHbIX YCrnoBui y4ebbl 1 Tpyaa;

- NpaBoBOEe obecrneveHne TPYAOBbIX OTHOLWEHUI (paboTa ¢ Kagpamu);

- NpaBoBoe obecneveHne 4enonpon3BoacTBa BCeX CTOPOH aeaTenbHocTtn OY.

Heobxooumo y4duTbIBaTb, YTO HOPMATUBHO-NpaBoBoe obecneveHne pesTtenoHocTn OY HocuT
MHOFOYpPOBHEBbLIN XapakTep W BKNoyaeT B cebs Lenbii KOMMMEKC B3avMOCBSA3aHHbIX OOKYMEHTOB
dedepanbHOro, pervoHanbHOro U MyHUUMNAnNbHOrO  YPOBHEW, criyxawmx coaepxaTernbHbIMU



OpPUEHTUPaMM U HOPMAaTUBHO-METOLONOrMYECKO OCHOBOM AN pa3paboTku mfoKanbHOW NpaBOBOW
AokymeHTaumm camoro OY. Ha ocHoBe pa3HOYpOBHEBOW 3akoHodaTenbHon 6asbl co3gaetcs eauHas
HopMaTuBHasa cuctema ynpasneHus OY.

Mpouecc hopMrpoBaHUsi HOpMaTUBHO-NPaBoBOro obecneyeHns BHegperHns OXK B ynpasnexHve OY
BO MHOIOM cOBMagaeT ¢ npoueccamy hopMUpOBaHNS OBLLELIKONBHON HOPMAaTMBHO-NPaBoBon 6a3bl 1
BKITIOYaeT B cebs cneaytoLlme aTanbl:

- NOArOTOBUTENbHBIN;

- NPOEKTUPOBAHNE HOPMATMBHOIO N pernaMmeHTaLMoHHOro obecneyeHuns;

- cornacoBaHue U NPUHATME HOPMATUBHOIO U pernameHTaunoHHoro obecneveHus;

- Hayano ucnonb3oBaHusa IXK.

Bonpocbl BHeapeHus 9K MOrytT paccMaTpuBaTbCs Kak CaMOCTOSATENbHO, Tak U B KOMMNeEKce ¢
Apyrummn Bonpocamu, CBA3aHHbIMU C BHEAPEHUEM 3IEKTPOHHOIO AOKYMeHToo6opoTa 1 hopMMpoBaHUEM
MHpopmaunoHHom cpeabl OY. B Tom cnyyae ecnn 9K BBoautcsa B komnnekce ¢ gpyrumm VIC unm B OY
yXe wncnonb3yotca gpyrme VC, HopMaTuBHO-NpaBoBoe oGecrneyeHue MCnonb3oBaHus pasnunyHeix AC
AOIMKHO BbITb COrnacoBaHo.

MoarotoBUTENbHLIN 3Tan

Ha noarotoBMTensHOM 3Tane JOMKHbI ObITb OCYLLECTBMNEHDBI Cneayowmue Buapl pabor:

1. OsHakomneHne 6onblimnHcTBa COTPYAHUKOB U opraHoB camoynpasneHus OY ¢ pasnuyHbiMu
BapnaHtamm 39X ©“  NpeacToswumMyM  COOTBETCTBYOLUMMWU — U3MEHEHUSMW B LOEeATENbHOCTU
npenogaBaTenen.

2. Opranunsaumss HecpopmanbHOro OOCYXAOEHUA U COrfacoBaHWe MNOOXOAOB  YYaCTHUKOB
obpasoBaTenbHOro npoLecca K BHEAPEHMIO 1 MUCMONb3oBaHMo OXK.

3. Bbibop BapuaHTa ncnonbsyemoro 9XK.

4. dopmupoBaHue rpynnel pa3paboTku HOPMATUBHOTO M perfnaMeHTaUMoOHHOro obecnevyeHus.

MoproTtoBka nnaHa paboT M KOMMMEKTa HOPMAaTMBHO-NPaBOBbIX JOKYMEHTOB NPOBOANUTCS TPYMMon
paboTtHuko QOY, ccopmmpoBaHHOW pelleHmem aupektopa OY unu obLiecTBEHHO-roCyaapCTBEHHOMO
opraHa ynpasnexus OY.

Mpun nogroToBke NPOEKTOB JOKYMEHTOB M MriaHa paboT HeobxoanMOo NMPOBECTM aHann3 roToOBHOCTH
yyupexaeHus K BHegpeHuto 3XK:

- ypoBeHb WKT - komneteHTHOoCcTM CoTtpygHukoB QY, ee cooTBeTcTBMEe TpeboBaHUAM,
HeobxoamMMbIM aAng paboTsl ¢ 9XK;

- MCUXONOMNYECKYH FTOTOBHOCTb CoTpyaHUKOB OY K MHHOBALMOHHOW OEATENBHOCTU U MOBbLILLEHNIO
KBanudmkauuu,

- TexHn4yeckoe ocHatlleHme QY 1 BO3MOXHOCTb AOMONTHUTENBHOIO OCHALLEHNS;

- pacnonoxeHue komnboTepos B OY 1 opraHnsaumio 40CTyna K HUM.

Ha ocHoBaHWM NpoBedEeHHOro aHanu3a onpefensTcs OCHOBHble MOAXoAdbl K BHeapeHuo 3K,
ocyuwiecTBnsieTcs Bolbop BapuaHTa 3K n paspabaTeiBaeTcsa nnaH paboTbl, B TOM YUcre:

- onpegensietca coctaB paboTHukoB OY, yyacTByowmux Bo BHeapeHun 9XK;

- nnaHvpyeTcsa pacnpegerneHne obsisaHHocTen no pabote ¢ 3K mexgy CoTtpygHukamun QY,
yYacTBYHOLLMMN BO BHEAPEHMU, CMOCOOLI X B3aMOLAENCTBUSA U CTUMYNUPOBaHUS;

- onpegensatoTca Heobxoanmble TpeboBaHuA k 06yveHuno pabotHukos OY;

- onpefensieTcs CocTaB TEXHUYECKMX CPEACTB, 3a4eACTBOBaHHbLIX B paboTax no BHegpeHunto XK.

Mpn paspaboTke nnaHa BHeEAPEHMS HEODXOAMMO BbIAENUTb 3Tamnbl, CPOKA W OMpenenvTb
cogepxaHue paboTbl MO CreayrLMM HanpaBeHUsM:

- opraHusauus oby4eHus;

- noarotoBka TexHudeckux cpencTts VIKT n nporpammHoro obecneveHus;

- opraHu3auusa geaTenbHOCTU NeJarorMyeckoro KonnekTnea no BHeapeHuto 9XK;

- MoAroToBka MHdopmaumm 1 3anosniHeHne 6asbl AaHHbIX;

- KOHTPOINb NPaBUNBHOCTM 3aMNONHEHNsT UHOPMaLIUN.

Mocne 3aBepLUueHus npeaBapuTenbHoro atana gupekrop OY nsgaeT npukas:

- npeanuceiBatowmii QY ucnonb3oBaHue BbibpaHHOW Mogenu IXK;

- yKkasbiBaowun cpoku BeegeHus 9XK;

- OnpenensrLWnA NaH BbINONTHEHNSA PaboT MO NOAroToBKe Kk BHeApeHuto XK, BKYatowmi nnax
BblAeneHns He0b6X04MMbIX PECYPCOB.

OTan NpoeKkTMpoBaHNsi HOPMATUBHOIO U pernamMmeHTaLunoHHOro obecneveHms

[aHHbIN 3Tan BKMOYaeT B cebsi opraHn3aumio cnegyoLwmnx MeponpusaTmi:

1. U3gaHne gupektopom OY npukasa o nopsigke NnoaroToBKM K Mcnonb3oBaHuio 9K, cogepkallero:

- coctaB pabouen rpynnbl N0 peanu3auun mogenu yHkLMoHupoBaHus OY ¢ MCnonb3oBaHWEM
3XK;

- pernameHT n cpoku paboTtsl PI.

2. AHanu3 ydacTHukamu paboder rpynnbl umeroLlencs HopmaTmBHon 6Gasbl OY U nogroTtoBka



NPOEKTOB AOKYMEHTOB, BKIIOYas:

- NnaH paboT no peanusaumm Mogenu dyHKunMoHnpoBaHusa OY ¢ ucnonb3oBannem IXK;

- MPOEeKTbl M3MEHEHMN B [AEWCTBYIOLMX [OOKYMeHTax (NoKanbHbIX akTtax) M MpPOEeKTbl HOBbIX
AOKYMEHTOB (IToKarbHbIX HOpMaTMBHbIX akToB) OY, OTHOCALMXCS K ucnonb3oBaHutio XK.

3. OpraHuzaumss M npoBedeHue oOLEeCcTBEHHOIO o0b6CyaeHns pas3paboTaHHbIX MPOEKTOB
OOKYMeHTOB. B obcyxgeHnn Kaxgoro [AOKyMEeHTa [OMKHbl MPUHATH yvacTMe Bce nvua, Ybko
OEATENbHOCTE OHU  pernameHTupyroT. OOCyXkOeHMe MOXeT MpoxoauTb Ha aAMWHUCTPATMBHOM
coBellaHnn, cobpaHuy TPyAOBOrO KOMMEeKTMBa, cobpaHun poauTenen, KnacCHbIX —YYeHUYeCcKMX
cobpaHuax u gp.

4. OpraHuzaums paboTbl No cobnogeHutio npu ucnonb3oBaHun IXK TpeboBaHUMN U HOPM
depnepanbHoro 3akoHa Poccunckon depepaumm ot 27 mona 2006 r. N 152-03 "O nepcoHanbHbIX
OaHHbIX".

5. OpraHusaums npaBoBOW 3KCMepTu3bl paboumx BapuaHTOB psida fokanbHbIX akToB (Mpu
HeobxoQMMocTK).

OTan cornacoBaHnsa 1 NPUHATUSE HOpMaTMBHOW 6a3bl

Ha paHHOM 3Tane ocylecTBnseTcs:

1. PaccmoTpeHmne n cormacoBaHve MOArOTOBIEHHbIX paboyen rpynmnon AOKYMEHTOB opraHamwu
06LLeCTBEHHO-TOCyAapCTBEHHOrO ynpasneHns OY:

- negarorunyeckum cosetom OY;

- yNpaBnsioLWmMM COBETOM MM OPYrMMK yrnipaBnsiowmmMm opraHamm QY.

2. B cny4yasx, npegycMOTPEHHbIX 3akoHO4ATenbCTBOM, HEOOXOAMMO corfnacoBaHve psiga
AOKYMEHTOB C YypeanTenem v MHbIMU CTPYKTYPaMu.

3. B cnyyae Bblbopa AOnsi BHeApeHust MHAOPMaUMOHHOW cucTembl IXK, pacnonoXeHHOW Ha
BHELLHUX cepBepax, aAMWHUCTPUPOBAHME KOTOPOW BeOeTCsH CTOPOHHEN opraHusauunen, noarotoBka M
3aKrnioyeHne [OroBoOpoOB, PerynupylolmMx OTHOWEHMA no ucnonb3oBaHuio 3XK, B TOM uwucne
onpeaensoLWwmnx opuanyeckn 06a3biBatoLLyl0 OTBETCTBEHHOCTb CTOPOHHEN OpraHM3aummn 3a COXPaHHOCTb
AaHHbIX.

4. \3apaHne Ha OCHOBaHUM COrNacoBaHHbIX AOKYMeEHTOB Anpektopom OY npukasa, B KOTOPOM:

- yTBepxgaeTcs nnaH paboTt no peanusauun mogenu dyHkUuoHnpoBaHus OY ¢ ncnonb3oBaHMem
3XK;

- yTBepxaaeTca PermameHT pgesaTenbHOCTM Yy4YacTHWKOB 0OpasoBaTenbHOro mnpouecca C
ucnonb3oBaHneM 3OXK, B pernameHTe onpegensdeTcs OTBETCTBEHHOCTb ML, 3@ COXPaHHOCTb OaHHbIX;

- popmupytoTesa rpynnel (onpegensotca CotpyaHukm OY nnv nogpasgeneHns), BoliNofHALWme Te
WNW YHble 3aga4yun No BHEAPEHMIO 1 ucrnonb3osaHuio 9XK;

- yTBepxaaeTcs nnaH obyvyeHust (noBblleHnsa kBanudukauyumn) CotpygHukos OY 1 ux atrectauum B
obnactu ncnonb3oBaHus BeibpaHHoro IXK;

- yTBEpXAalTCa pernameHTbl OeATenbHOCTW OTAENbHbIX Y4acTHMKOB obpasoBaTeribHOro
npouecca, CBsi3aHHble C Wcnonb3oBaHMem 3JXK, B TOM 4ucrie MOSIOXEHUs O noJpasferieHnsx,
U3MEHEeHHble (pacLUMpeHHbIe) OMKHOCTHBIE UHCTPYKLMUK;

- pacnpegensitotca dyHkumm cnyx6 OY, BKkIOYeHHbIX B PernameHTbl AedTenbHOCTW, Mo
paboTHukam, rpynnam paboTtHukos OY, nogpasgeneHusam 1 BHELUHUM CTPYKTypaM;

- onpegenseTcs OTBETCTBEHHOCTb 3a UMEKLMEC 1 nraHupyemble K nonydyenuio cpeacrea UKT-
WH(PACTPYKTYpPbI, pacnpeaeneHne atux cpeacts no nometleHusam OY;

- onpegensarTca HacTporikn XK, NOPsSAOK 3anofHEHUA UCXOOHbIX MAacCUBOB AaHHbIX U T.4.

Mpoueaypa NpUHATUS NOKanNbHbIX HOPMATUBHLIX aKTOB onpegensetcs B Ycrase OY. OY moxer
CaMOCTOSAATENbHO CHOPMUPOBATL KOMMIEKT HOPMAaTMBHbIX akToB, obecrneuyuBaloWMX nepexon K
ucnonb3osaHuio IXK.

Mpukas ampektopa OY 06 yTBEpXAEHWM U BBEAEHWM B AEWCTBME MPUHATbLIX JNOKaNbHbIX aKTOB
A0BOAUTCS A0 CBEAEHUS BCEX 3aMHTepecoBaHHbLIX CTOPOH. Ecnn 3akoHogaTtenscTBoMm mnu yctasom OY
He ycTaHoBneHa dpopMa onybnmMKOBaHWUs foKanbHbIX akToB, dopma nybnukauum onpegenseTcs opraHom
ynpasreHns, NPUHABLLMM aKT.

WHdopMauma o nokanbHbIX HOpMaTMBHbIX MpaBoBbix aktax OY pgormkHa OblTb OTKPLITON U
AOCTYMHOW AMisi BCEeX Y4aCTHUKOB 0OpasoBaTenbHOro npouecca, yHKLMU U UHTEePEeChbl KOTOPbIX OHMU
3aTparmeator.

AgmuHucTtpaumm OY cnegyeT ydnTbiBaTb, YUTO MHOTME U3 NPUHATBIX NTOKanbHbBIX akToB, Hanpuvep,
paclMpeHHble AOMKHOCTHbIE WHCTPYKUMM, (hakTU4Yeckm He MOoryT ObiTb BbINOMHEHbl A0 Havana
dyHKUMOHMpoBaHusa XK.

Kputepun npumeHmmoctn XK

1. O6s3aTenbHbIN MUHUMYM OPraHM3aLUOHHO-TEXHUYECKNX YCNOBUI BHeapeHus OXK.
[nsa BegeHus ydeta yuebHON OeATENBHOCTM B 9MEKTPOHHOM Buae Heobxoanmo obecneumnTs:



- Hannuue rokanbHOM HoOpMaTUBHOM 6asbl;

- pabotocnocobHocTe UKT-uHdppacTpyktypbl OY (B YyacTHOCTM npoBogHas wu/wunun 6ecnpoBogHas
rfiokanbHas BbIMUCNINTENbHASA CETb);

- Hannuue yctporcTte goctyna kK XK AgmunHuctpaumm QOY;

Mop yctponcTteom goctyna k XK noHnmaetcsa noboe obopyaoBaHue, Nossonstollee obecneynTtb
paboty ¢ 3K, Hanpumep, KOMMNbIOTEp, NNaHLET.

- OTKPbITbIN JocTyn K XK yuuTenen;

- aAMUHUCTPUPOBaHUE

AaomuHuctpupoBaHme 3XK nogpasymeBaeT ero TeXHUYeckoe M Metoaumyeckoe obecrneveHve. ITu
dYHKUMM MOryT ocylecTBnaTbCa otaenbHbiM CoTpyaHukom OY unu CylwecTBYHOLUMMU LUTATHbIMU
eavHuuamun. TpygosaTpaTthl MOTyT pa3nuyaTtbes Ansi pa3Hblix BuaoB OXK.

2. MMHMManbHble ycnoBus AN NUNOTHOIO BeAeHWs yyeTa.

MonHbI nepexod Ha BeAeHVe y4yeTa BbINONMHeHUs YyyebHoW nporpammbl cpeactBamy XK
HeBo3MOXeH 06e3 nepexogHoro nepwopa. [naH nepexoga Ha nonHoe BedeHve OXK  gorkeH
npegycmatpuBaTb OpraHvM3auMoHHbIe U TexHUYeckne Bo3moxHocTn QY Ansa opraHvM3auumn B NepexogHoM
nepuoae NUNOTHOro BedeHus yyeTa (B orpaHW4eHHOM BapuaHTe 6e3 OTMeHbI CyLeCTBYOLWEN CUCTEMbI
yyeTa).

[nsa paboTtbl No gaHHOW cxeme HeobxoamMmMo obecneynTsb:

- KOMMBIOTEPHbIN KNAcC UM CONOCTaBMMOE YUCITO UHbIX YCTPOWCTB gocTyna K 9XK;

- OTKPbITbIN JOCTYN yyutenen Kk 3K (Hanpumep, B y4UTenbCKOWn);

- rpaduk paboTbl yCTpOMCTB gocTtyna kK XK, 4OCTaTOUHbIN ANS BBOAA AaHHbIX;

- pernameHT oKasaHus TeXHUYeckon 1 meToaunyeckon nomolum MNMegarormyeckum pabotHukam QY.

PernameHT noppasymeBaeT onucaHue rpaduka M YCMOBUMW OKa3aHWs MNOMOLUM, BKIoYas
pacnpegeneHne o6s3aHHOCTEN U HEOOXOAMMYIO AN OKa3aHWs NOMOLLM MHpopmaLmio.

3. Ycnosus ans BHegpeHusa 3XK B nonHoM obbeMe:

- onTUMarbHble YCroBUs - Hanuume goctyna k XK B kakgom kracce;

- KenaTtenbHble YCroBUSA - HanuMyune mobunbHoro goctyna k 9K y kaxgoro lNeparornyeckoro
paboTHuka OY.

NcTouHnkn pa3paboTkm

1. PacnopsixeHnue NpasuTtensctea Poccuinckon Pegepaummn ot 27 pespansa 2010 r. N 246-p

2. PacnopsikeHue MNpaeutensctBa Poccuinckon Peaepaumnm ot 20 doespans 2010 roga N 185-p

3. ®epepanbHbi 3akoH OT 26 nonga 2006 r. N 135-®3 "O 3awuTe KoHKypeHuun"

4. ®epepanbHbit 3akoH oT 27 utons 2010 r. N 210-®3 "O6 opraHuzaumm npegocTaBrieHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX ycryr"

5. ®epepanbHbili 3akoH oT 10 nronsa 1992 r. N 3266-1 "O6 obpaszosaHUKn"

6. ®egepanbHbin 3akoH OT 27 utons 2006 r. N 149-03 "O6 uHdopmaummn, MHHOPMAaLMOHHbIX
TEXHOMOorMax v o 3awmre nHdopmauyun”

7. ®egepanbHblvi 3akoH oT 27 nons 2006 r. N 152-$3 "O nepcoHanbHbIX AaHHbIX"

8. ®depepanbHbIl 3akoH OT 6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHon noanuecn”

9. MNpukas MuHoGpHayku Poccum oT 17 gekabps 2010 r. N 1897 "O06 yTBepxaeHun deaepanbHOro
rocyapCTBEHHOro CTaHAapTa OCHOBHOro obuiero obpasoBaHus”

10. Mpukas MuHoOpHaykn Poccum ot 6 okTabps 2009 r. N 373 "O6 yTBepxaeHUN 1 BBEOEHUUN B
genctene bepepanbHOro rocygapcTBeHHoro obpasoBaTenbHOro cTaHdapTa HadanbHoro obuero
obpasoBaHus"

11. Tlpuka3 MwuHoOpHaykm Poccum ot 22 aerycta 2008 r. N 243, Bkrovarowmi
"AOMWHUCTPATUBHBIN pernameHT PocobpHaasopa”

12. Mucbmo MwuHoGpasoBaHuss Poccum ot 20 pgekabpsa 2000 r. N 03-51/64, Bkntovatoulee
"MeTogunyeckme pekomeHgaumm no paboTe ¢ JoKyMeHTamMu B ob6LieobpasoBaTerbHbIX yYpexaeHnsx"

13. Mpukasa Pocctata ot 27 wwona 2009 r. N 150 "O6 yTBEepXOeHUM CTaATUCTUYECKOTO
WHCTPYMEHTapuss ana  opraHmsaumm  PocoOpasoBaHMeM  CTaTUCTMYECKOro  HabnwgeHus  3a
AeATenbHOCTbIO 0OpasoBaTenbHbIX yYpexaeHnn”

14. Mpwukas MuHnpoc CCCP ot 27 gekabpsa 1974 r. N 167 "O BegeHUn LLUKONBbHOM OKYMeHTauun"

15. lMpuka3s MuH3gpascoupasButus Poccumn ot 26 aerycta 2010 r. N 761H "O6 yTBepxaeHum
EauvHoro kBanugurkauMoHHOro cnpaBoYvHMKa OOMKHOCTEN pykoBoAUTENEen, cneunanuctoB 1 cnyxawmx",
pasgen "KesanundukaunoHHble XxapakTepuCcTUKN OOMMKHOCTEN paboTHMKOB obpa3zoBaHus"

16. TOCT P UCO 15489-1-2007. Cuctema ctaHOapTtoB no wuHdopmauuu, GubnuotevyHomy u
usgartennckomy aeny. YnpasneHue gokymeHtamun. Obwme tpeboaHns (aksuBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3agaHne Ha co3gaHne aBTOMaTU3NpPOBaHHOM CUCTEMBI



Mpunoxexune 1
KOMMJEKT OOKYMEHTOB AJ1A BHEOPEHUA N UCTONIb3OBAHNA 32K

Komnnekt gokymeHtoB OY, obecneuvBatolwmin BHeapeHWe WM ucnonb3oBaHue 3K, OOIMKEH, Kak
MUHUMYM, BKIoYaTb B cebs:

- nnaH paboT no BHeapeHuto IXK;

- KOMNNEeKT [OKYMEeHTOB no obecneyeHnio 3akoHoAaTenbHbiXx TpeboBawum O 3awuTe
nepcoHanbHbIX AAHHbIX;

- KOMMMEKT [AOMNOfHEeHMN B yHKUMOHanbHble 06s3aHHOCTM paboTHukoB OY, CBSA3aHHBIN C
BeaeHnem IX;

- pernameHT BegeHus 9X;

- pernameHT npepgoctaenenus ycnyrn 3 (MHdopmupoBaHMa obyyalolMxcs U WX poauTenew
(3aKkoHHbIX NpeacTaBuTenen) o pesynbtatax 0bydyeHuns);

- npukas pykosoagutensa OY o BHegpeHuUn B AeATENbHOCTb 0Bpa3oBaTenbHOro yupexaeHus 9XK.

Mpunoxexune 2

MNMPUMEP TTPUKASA
PYKOBOOWUTENA OY O BHEAPEHUN B AEATENIbHOCTb OBPA3OBATEJIbHOIO
YUPEXOEHNA 3XK

IIpukas N
no OY N oT 20 T.

O BHeIpeHMM B ylpaBJleHMEe IOesTeJIbHOCTL OY B2JIEKTPOHHOTO XypHala

C L1eJIbI0 COBEPIEHCTBOBAHMA MHPOPMALMOHHOTO oOfecnedeHMrss IPOLECCOB
ynpaeyneHus OY, MJaHMPOBaHMSA M oOpraHmM3aumm ydebHOTO Mpolecca Ha OCHOBE
BHeIpeHUs MHOOPMaLVMOHHBIX TEeXHOJIOT UM B COOTBETCTBUU c [Iprka30oM

MyH3OpaecoupasBuTusa Poccum oT 26.08.2010 N 76l wm crarben 74 ryaBel 12
paspmena III TK PO "l3MeHeHMe ONpeleJIeHHBX CTOPOHAaMM YCJIOBUM TPYyHOBOTO
morosopa 1o IPpUYMHAaM, CBA3aHHEM C WU3MEeHEeHMEeM OpPTaHU3AalVMOHHEX WK
TEXHOJIOTMUECKUX YCJIOBUM Tpyzna"

IIPVIKASHBAIO:

1. Yreepaure: "Ilnan pator no BHenpenuwo 3X" (Mpunoxenme N )7
"PersameHT Bemenua OXK" ([punoxenme N ) ;
"PerJjlaMeHT okazaHmus TocyHmapcTBeHHOM yciuyru 31" (IIpunoxexHue N ) ;

"VHCTPYKLMIO IO BENEHMI ydeTa yueDOHOM IOesaTeJIbHOCTM C nomomeio X"
(MIpunoxeHue N )
"PerylaMeHT oOkasz3aHuda nomomum npm padore B OX" (IlpunoxeHume N ) .

2. IllpoBecTnu BHegpeHue OX B cooTBeTCcTBMM C I'padukoM paboT MO BHeIPEHU
OK (Mpunoxenme N ).

3. Ncnonb30BaTh 9K nna JukcauumM BCeX BMIOB YPOYHOM W BHEYPOUHOMU
IeATeJIbHOCTM, B TOM UUCJIE YPOKOB, (QaKyJIbTaTUBOB, KPYXKOB, 3BaHATUI
TPYNIE NPOIJIEHHOTO IHA.

4. 3aM. OupekKTopa IO oBbecneunTb KOHTPOJb 3a
BEIIIOJIHEHMEM I'paduxa paboT no BHerpeHuo XK.

5. BamMecTurelswo (SM) IupexTopa no YBP obecneunTs
nHGOPMaLMOHHOE HaloJIHEHUE 9K o mMomyJio  "YueOHBI npouecc",

OPTaHMB0BATL KOHTPOJIE 3a CBOEBPEMEHHOCTLI ¥ [OIPABUJIBHOCTHID pPadoTH
YUMTeJNIe-NIPeIMEeTHUKOB M KJIACCHBIX PyKOBOAMTENEeM [0 MHOOPMalUMOHHOMY

HamnoJiHeHun OX " CBOEBPEMEHHOCTHLIO VHOOPMUPOBAHMS pPOOUTEJIEV O
TEeKylle M MTOT'OBOM YCIEeBAaeMOCTM M IIOCEelaeMOCTy OBydYallMXCH .
6. BO3JIOXUTH Ha 00S3aHHOCTM IO KOHTPOJIO 3a TexXHUUECKUM obecleueHUueM

paboTel 29X COIJIACHO IOOJIKHOCTHBIM OOS3aHHOCTAM /miy/ BKIIOUMB MX B



ero HIOJDKHOCTHEE OOS3aHHOCTU.

7. BOBJIOXUTHL Ha OB0sA3aHHOCTM IO KOHCYJBTUPOBAHMIO yudMUTEJIeM IO
BonpocaM paboTel 2K COIUIACHO INOJIXKHOCTHHIM OOS3aHHOCTSM /MiM/ BKJIIOUMB
X B €TI0 IOOJIKHOCTHEIE OOSA3aHHOCTHU.

8. KOHTpPOJIL Ba MCIIOJIHEHMEM IIpMKaz3a OCTaBJILAL 3a coboi.

IupexTop OV:

Mpunoxexne 3

MPUMEPHbIV MEPEYEHb
NOKAJNBHbBIX HOPMATVBHbIX AKTOB, B KOTOPBIE MOXET MNOTPEBEOBATBCH
BHECEHME M3MEHEHWW ONA NCTMONb30OBAHNA 3XK

JlokanbHble aKkTbl, pernameHTUMpylolwme aaMUHUCTPATUBHYIO W (PMHAHCOBO-XO3SNCTBEHHYIO
JeATenbHOCTb

- Yctae OY;

- Ooroeop OY ¢ pogutenamu;

- [OMKHOCTHbIE WHCTPYKUUM paboTHMKOB, B TOM 4MUCrNe agMUHUCTPATUBHOIO MepcoHana,
npenogaBaTenemn, KNacCHbIX pyKoBOAMTENEN;

- MNonoxeHne 06 yctaHOBNeHUN HaQbaBoOK M gonnaT K AO/MKHOCTHLIM OKMagam COTPYAHWKOB <*>
(monoxeHune o ctumynupytowem oHae onnatbl Tpyaa);

B oTHOweHWn nuu, BbINOMHSIOWMX  OOMOSHUTENBHYKD  Harpy3ky Mo  obecneyeHuto
dyHKUMOHNpPOBaHua XK, ecnu paHHas [esdATenbHOCTb He MpedycMOTpeHa MX  OCHOBHbLIMU
00653aHHOCTAMM.

- MNonoxeHne 0 BHYTPULLKONIbHOM KOHTPOFeE;

- MonoxeHne 06 yyebHOM KabuHeTe;

- WHcTpykuun no 6esonacHocTM M npasuna paboTbl HA TPaBMOOMACHbLIX y4vacTkax, paboymx
MecTax, B y4ebHbIX kabuHeTax;

- MNonoxeHune 06 aTTecTauun negarorn4ecknx Kagpos.

JlokanbHble akTbl, pernaMmeHTUpyoLLnE NpaBa y4acTHUKOB 0Opa3oBaTenbHOro npouecca

- MpaBuna npuema B OY;

- NpaBuna noBeaeHus obyyaroLmMXCs;

- MpaBwuna BHyTpeHHero pacnopsagka OY;

- TpygoBon goroBop (KOHTPakT) ¢ paboTHUKamu;

- [MonoxeHve o cucteme oLEHOK, PopM, NOpAAKE N NEPUOANYHOCTU NPOMEXYTOYHON N UTOrOBOW
aTTecTayumn obyyaroLmxcs;

- MonoxeHune o xpaHeHUn paboT obyyatoLLerocsi U MHOpMaLUM O ero JOCTMXKEHUSIX;

- MonoxeHune o dopmax nony4veHms obpasoBaHusa B gaHHOM OY (akcTepHaT, camoobpa3oBaHue no
WHOVBMAYaAnbHbIM MporpaMmam, MosfioKeHne O ceMenHoMm obpas3oBaHUKM, MONoXeHWe O CBOOGOLHOM
noceLeHnm ydebHbIX 3aHATUIA 1 ap.).

JlokanbHble akTbl, pernameHTupyLLme AesTeNbHOCTb NPOGECCMOHANbHLIX 00beANHEHWI
- MNMonoxeHne o0 negarorM4eckom CoBeTE;

- MonoxeHne o TBOpYECKMX rpynnax;

- MNonoxeHne 0 METOANYECKOM COBETE;

- MonoxeHwne o kadeape;

- KonnekTvBHbIN JOrOBOp MEXAY yYpexaeHnem n paboTHMKaMK.

MpunoxeHue 4
MPUMEPHbIN PEFNAMEHT BEAEHWA 39X

1. O0Lwme nonoxeHus



1.1. HacToswmin JOKyMeHT onpegensieT ycnosus v npaeuna segeHunsa XK, KOHTpons 3a BegeHnem
O, npouenypbl obecneyeHns 4OCTOBEPHOCTN BBOAUMBIX B OXK AaHHbIX, HAAEXHOCTN UX XPaHEHUS U
KOHTpons 3a cooTtBeTcTBMEM OXK TpeboBaHMsAM K OOKYMEHTOOOOpOTY, BKMoYasd CO3f4aHWe pe3epBHbIX
KOMWI, TBEPAbIX KON (Ha ByMakHOM HocuTene) u ap.

1.2. B cooTBeTCTBUM C AencTByOWMM 3akoHogaTensctBoMm OY BnpaBe camoCcToATENbHO BbiIOMpaTh
dopMbI y4eTa BbINOMHEHUSA y4ebHON NporpaMmeil.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBUE pe3ynbTaTOB y4yeTa [OEeNCTBYHOLUIMM HOpMam WU, B
YaCTHOCTU, HaCTOSILLEMY perfnaMeHTy 1 NokanbHbIM akTaM, HeceT pykosoautens QY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME AaHHbIX ydeTa dhaktam peanu3auum yyebHoro npouecca
nexuT Ha pykosogutene OY.

1.5. lNpwn BegeHun ydveta Heobxogmmo obecneynTb CcOBMOAEHWE 3akoHodaTenbCcTBa O
nepcoHarnbHbIX AaHHbIX.

2. Obwue npaBuna BedeHns y4yeTa

2.1. BHeceHne nHdopmaummn o 3aHATMM 1 06 OTCYTCTBYIOLLMX AOSMKHbI NPOU3BOAUTBLCA MO PaKTy B
AeHb npoBefeHus. Ecnn 3aHsaTue npoBoaunoce BMECTO OCHOBHOMO npenogaBaTtens, akT 3amMeHbl
AOMKEH OTpaXKaTbCs B MOMEHT BHECEHMS y4EeTHOM 3anmcim.

2.2. BHeceHue B XypHan uHopmauum 0 AOMAWHEM 3a4aHWW AOMKHO MPOW3BOAMTBCS B A€Hb
npoBedeHns 3aHaTus. 3agaHve OOMKHO BHOCUTLCSA B XKypHan He nosgHee 4vem 4epes 1 yac nocne
OKOHYaHUA BCEX 3aHATUW AaHHbIX 0ByYatoLwmxcs.

2.3. PekomeHpyeTcsa 3apaHee pa3mellaTtb 3agaHus, 4tobbl y obydaromxcsa Bbina BO3MOXHOCTb
3abnaroBpeMeHHO nnaHMpoBaThb CBOE BPEMSI.

2.4. Pe3ynbTaTbl OLUEHMBAHWA BbIMOMHEHHbIX ObyyallwmMMmca paboT AOMKHbI BbICTABMAATLCA He
nosgHee 1 Hegenu CO OHS UX NPOBEAEHMS B COOTBETCTBMM C MpuHATBIMM B OY npaBuniaMu OLEHKM
paboT.

2.5. ApxvMBHOE XpaHeHue Y4YeTHbIX [AaHHbIX [OJKHO nNpedycMaTpvBaTb KOHTPOMb 3a WX
LeMNOCTHOCTbIO 1 JOCTOBEPHOCTBIO Ha NPOTSAXEHUM BCero HeobxoamMMoro cpoka, Hanpumep, ¢ MOMOLLbHO
SMNEeKTPOHHOW NOAMUCU. OMEKTPOHHOE XpaHEeHWe apXMBHbIX AaHHbIX [OIDKHO  OCYLEeCTBASATLCSH
MUHMMarbHO Ha OBYX HOCUTENAX N XPaHUTbCS B PasHbIX MOMELLEHMSX.

3. YcnoBusi COBMELLIEHHOTO XpaHeHnA OaHHbIX B 3JIEKTPOHHOM BUae
N Ha 6yMa)KHbIX HOCcUTEenAx

3.1. B cnyyae HeobxogmMmocTu ncnonb3oBaHusa OaHHbix XK 13 aneKTpoHHON opMbl B KavyecTBe
neyaTHOro AOKYMeHTa WHdOpMauns BbIBOAUTCS Ha nevatb W 3aBepsieTCsl B YCTAHOBMEHHOM MOpPSAKe.
ApXVMBHOE XpaHEHWEe Y4YEeTHbIX [AaHHbIX Ha OyMaXHbIX HOCUTENSIX [OOJDKHO OCYLLECTBMAATLCSA B
COOTBETCTBMM C AEWCTBYIOLWMM AOMUHUCTPATMBHBIM pernameHTom PocobpHaasopa, yTBepXOEHHbIM
npvkazoM MuHobpHaykn Poccum ot 21 sHBaps 2009 r. N 9.

3.2. CBogHas BeOMOCTb UTOrOBOM YCMELIHOCTM Kracca 3a y4ebHbIN rof BbIBOOUTCS U3 CUCTEMBI
yyeTa B TOM Bude, KOTOPbI NPeayCMOTPeH OeWCTByWMMN TpeboBaHnAMM apxvBHOW Crnyxbbl. Ecrnin
OaHHble Mo y4eOHOMY rofly XpaHSTCs B 3MEKTPOHHOM BuAae, CBOAHAs BEAOMOCTb MOXET ObiTb nepeaaHa
B apXMB cpa3y Mo 3aBepLUEHUN BEOEHUS y4eTa B COOTBETCTBYHOLLEM KITACCHOM XXypHarne.

3.3. MNpu BegeHun yyeTa B 3MIEKTPOHHOM BuAe HEOOXOAMMOCTb BbiBOAA AAHHbLIX HA nedartb Ans
NCMONb30BaHUSA B KA4eCTBE AOKYMEHTA ONpeaenseTcs COOTBETCTBUEM UCMONb3yeMON MHAOPMaLNOHHOM
cuctembl TOCT P NCO 15489-1-2007 "Cwuctema cTaHgapToB MO WHdopmauuv, 6ubnmoTedyHoMy K
usgartenbckomMy geny. YnpaeneHue gokymeHtamu. Oowme TpeboBaHus".

Mpunoxexne 5

MPUMEPHbIA PEFNMAMEHT
NPEOOCTABNEHNA YCIYTU 31 (MHPOPMNPOBAHWA OBYHAIOLLNXCA
VN X POOUTENEW (SAKOHHbIX NPEOCTABUTENEN)
O PESYIIbTATAX OBYYEHUWA)

1. MNpn BegeHnM ydeTa ycneBaeMoCTW C mcnomnb3oBaHneM 3XK obyvarowmmcs 1 ux poauTensm
(3akoHHBIM MpeacTaBuTensiM) obecrneyrMBaeTCcsl BO3MOXHOCTb OMepaTMBHOIO MorydeHns MHdopmMauum
6e3 obpalueHus k cotpygHukam OY (aBTomMaTuyeckn).



Ons pogutenen (3akoHHbIX MpeacTaBuTENen), KOTOpble 3asBWIM O HEBO3MOXHOCTM WNu
HeXenaHuM NCMoNb30BaTb AOCTYM K 3NIEKTPOHHLIM hopMaM npeacTaBneHms nHdpopmaumm, JOSKHO ObiTb
obecneyeHo WHGOPMUPOBaHME O pesyrnbTatax ObyvyeHUss He pexe Yem OAMH pa3 B Hedenw C
UCMNonb30BaHNEM pacrneyaTku pe3ynbTaToB.

2. PekoMeHOyeTCs perynspHO MHQOpMMpoBaTb OOyYalLMXCA W WX poauTenen (3akoHHbIX
npeacTaBuTeNen) o NPOrHo3e UX UTOroBOWM YCMELHOCTM 0by4daloLmnxXcs 3a OTYETHbIM nepuog (YeTBepTb,
TpUMeCTp, nonyroame v np.).

3. WHopopmaums o6 WUTOroBOM OLEHMBAHUU U KOHKYPCHbIX (9K3aMEHAUMOHHbIX) WCMbITaHUAX
OOMMKHa BbITb 4OCTYNHa OOy4YaloLUMCS U UX poaUTENSAM (3aKOHHBIM MPEACTaBUTENSIM) HE MO3Xe CYTOK
nocre nonyyeHusi pesynbTaTos.

4. [JoctaBka UHopMaLn 0ByyarLWMMCa N UX poauTENsaM (3aKOHHbIM NPEACTaBUTENSM) MOXET
OCYLLECTBNATLCA B CcOrnacoBaHHon opmMe, B 4aCTHOCTU, MO yKa3aHHbIM UMW KOHTaKTHbIM AaHHbIM, b0
BBEOEHHbIM CaMOCToATENbHO. [lepedaya KOHTAKTHbIX AaHHbIX OOJDKHA OCYLLECTBRATbCA POAUTENSMU
NMUCbMEHHO UIN C MPUMEHEHMEM 3MEKTPOHHBIX CUCTEM Nepeaayvm JOKYMEHTOB 3MIEKTPOHHOW NOAMUCHIO.

CUCTEMBbI
BEOEHWNA X)KYPHAINOB YCIMEBAEMOCTW OBYHAKOLWNXCA B SNTEKTPOHHOM
BUAE B OBPASOBATEJIbHbIX YYPEXAEHUAX POCCUNCKOWN ®EQEPALINA

LNPP "ONEKTPOHHbLIV XXYPHAIT"
YacTtb 2. EQJHBIE TPEEOBAHNA
O6uwume cBegeHus

HasHa4eHve gokymeHTa

HacTtosAwmnn goOKyMeHT ycTaHaBnMBaeT MUHUManbHble TpeboBaHWs K MHPOPMaLMOHHBIM cUCTEMaMm
(UC), xoTopble MOryT Ucnonb3oBaTbCs B 06pasoBaTenbHbIX yupexaeHusax (OY) Poccuiickon ®egepaumm
(P®), B 4acTi BbINOMHEHNS 3agay yyeTa ycneBaemMoCTU M noceliaemMocTn obyyarowmxcs. YkasaHHble
TpeboBaHns He orpaHuumBailot OY B wncnonb3oBaHun WC, obnagawowmx paciMpeHHbIMU
PYHKLMOHaNbHbIMU BO3MOXXHOCTSAMM.

WHdopMrpoBaHue obyyarowmxcsa n ux poautenen (3akoHHbIX NpeactaBuTenen) o xoge y4ebHoro
npouecca U VMHAMBMUAYamnbHbIX pe3ynbTaTax OCYLIECTBMSETCA Ha OCHOBE WHAOPMaUMU 3MEKTPOHHOro
XypHana (OX) B cooTtBeTcTBUM C TpeboBaHusMM 3akoHa "OO6 obpasoBaHun", pernameHTamu
locypapctBeHHon ycnyrn "lNpepoctaBneHne uWHgopmaumm O TeKyllerh ycneBaeMoCTW y4allerocs,
BeJEHMNEe OMEeKTPOHHOro [AHEBHMKA W 3JMEKTPOHHOro XypHana ycneBaemoctn” (3[) u Apyrvmu
HOpMaTMBHBbIMU AOKYMeHTaMu. EAMHCTBEHHbIM HeobxoaumbiM TpebosaHvem k XK ans obecneyeHus
ycnyrm 31 sABnsietcs MHPOPMALUMOHHBIN OBMEH C COOTBETCTBYIOLUMM CEPBMCOM AN nepegayu
HEeOOXOAMMbIX OaHHbIX.

Hactoswun [OOKymMeHT npegHasHadeH ans  paspabotumkoB 3K B yactu  obecneyeHust
HeobxoamMMon yHKUMOHanbHOCTM u Ans AgmuHuctpatopoB OY B yactu Bbibopa koHkpeTHon WNC B
3aBMCMMOCTM OT NOTPEBHOCTEN B OpraHM3auny y4eTa n MMELUXCS TEXHUYECKUX YCMOBUN.

MpuBeoeHHble B HacToAWwEeM OOKYyMeHTe eauHble TpeboBaHusi Kk 32K cdopmupyloT ycrnosus Ans
peanusaunn ®PepepanbHblX rOCyAapCTBEHHbIX OOpa3oBaTenbHbiX CTaHAApPTOB HOBOMO MOKOMEHUSA
(HayanbHOro u OcHOBHOrO 06Lero obpasoBaHWs) MO CO34aHUK MHEGOPMAaLMOHHO-06pa3oBaTenbHOM
cpeapbl OY B vyacTu:

- dwmkcaumm xopa obpasoBaTenbHOro nmnpouecca WM pe3ynbTaToB  OCBOEHUS  OCHOBHOW
obpasoBaTtenbHoM NporpamMmmb;

- BO3MOXHOCTM UCMOMb30BaHNs AaHHbIX, POpMUpyeMbIX B Xxoge obpasoBaTernbHOro npowecca, ans
pelleHns 3agad ynpasneHus obpa3oBaTernbHON OeATENbHOCTbIO;

- B3anmogencteusa OY ¢ opraHamu, OCyLLECTBISIOWMMM ynpaBneHme B coepe o6pas3oBaHms.

Pa3paboTtunk
MuHncTepcTBO 06pasoBaHmsa n Haykn Poccunckon ®epepaumn. Mockea, TBepckas, 11.

OcHoBaHua ansa paspaboTku

Hactosawun pokymeHT paspaboTaH B COOTBETCTBUM C nopyyeHuem npe3ugunyma CoseTta npu
Mpe3npgeHte Poccuiickon Pepepauum no passuTuio MHGOpmaumMoHHoro obuwiectea B Poccuiickon
®depepaumm ot 22 pekabps 2010 roga no Bonpocy: "O BHeApPEHUU 3NEKTPOHHbIX 0bpaszoBaTeNbHbIX



pecypcoB B y4ebHbIN MpoLecC U mMepax Mo METOAMYECKOM U TEXHWYECKOW nogdepke negaroroB Ha
MecTax" no paspaboTke eauHbix TpeboBaHUM K CUCTEMaM BEAEHUs] >KypHAINoB YCNeBaeMOCTU
oby4aroLmxcs B aNeKTPOHHOM Buae B 0b6LieobpasoBaTenbHbIX yYpeXOeHUsX.

MCHOJ’Ib3yeMbIe COKpaLlleHund

TepMrH OnpenesnieHue
VKT VHQOPMaLUMOHHO-KOMMYHMKALMOHHEIE TEeXHOJIOTUNU
nc VinbpopMalLMOHHaSA CHUCTEMa
110 [IporpaMMHOe oOfDeclledeHure
oy OBpasopaTesyibHOE yUYpexIeHUe
[0)4¢) OpraH ynpabJjieHusa oOpas0BaHUA
X DJIEKTPOHHEM XypHAaJ
)i DJIEKTPOHHEM IOHEBHUK

Mcnonb3yemMble TEPMUHBI

TepMmH OnpegneseHue

OJIEKTPOHHEBIM XypPHAaJI I[I0 wmIm DSJEeKTPOHHBIE CEPBUCH, o0ecrneuMBapmme ydeT
BEIIIOJIHEHMSA y4ueOHOM IPOTPAaMMEL, B TOM dyce
YCIEBAEMOCTHU U [NOCENaeMOCTM OO0ydamnuymxCcs

SJIEKTPOHHBEI OHEBHUK IO wmam BJIEKTPOHHBIE CEPBUCH, obecneuuBame B
3JIEKTPOHHOM BMIe MHOOPMMPOBaHME OO0ydaoumMxcsa U UX
poIuTesyiey  (3aKOHHHBIX IpencTaBUTEJIEN) o xone n
pes3yibTaTax yd4eOHOT'O MIpolecca

AnvmHMCcTpauusa OY IlpencraeuTenn AaIOIMMHMCTPaUuUm oy: IVNPEeKTOoP,
3aMEeCTUTENM OUPEeKTOpa

CorpynHuUk OY dusnyueckoe JIMLO, CBA3AHHOE TPYHOOBEIMM OTHOWEHUAMM C
oy

[legaroruyeckue Yuurenda-npeiMe THUKM, nemaroru IOOIOJIHUTEJIbHOT'O

paboTHukM OY obpasoBaHUA, KJIACCHBE PYKOBOOUTENM M IP.

TexHUYEeCKUN CorpynHuk OY, OCyWeCTBJALIMI aIMMHUCTPpMpoOBaHue IX

cneumanmucT 0OY

MonbzoBaTenau OX CoTpyOHUKU oy, ydacTaymolme B opraHM3aumumn 28
OCyLleCTBJIEHM yUueDHO-BOCIMUTATEJIBHOTO Ipolecca

lNonpzoBaTenu 31 ObyuanummMecs, UX POOUTesM (3aKOHHHE [NPenCcTaBUTEJIN)

HasHnauyeHune n uenu cosgaHmsa 3K

Llenun cosgaHua 9K

1. MNoBhbIWeHMe KavyecTBa 0Opa3oBaHUS 3a CYET:

- MOBBLILLIEHNST YPOBHS MPO3payYHOCTM y4ebHOoro npolecca;

- aBTOMaTU3aunn y4eTHbIX PYHKLUNR;

- MOBbILLIEHNSI OOBEKTUBHOCTU OLEHMBAHMWSA YH4EOHbBIX AOCTMKEHUI 0BYy4YaloLLMXCS;

- yooGcTBa BeAeHWs yyeTa u aHanmsa y4ebHon geaTenbHOCTH, NOBbILLEHUA HaAEXHOCTU XPaHEHMS
WHopmaunu;

- MNOBLILWEHMS  YPOBHA CcOOMAeHMs npaB BCEX  Y4YacTHMKOB  yyebHOro  mpouecca
(coBepLUEHCTBOBaHMS KOHTPOJIS 3@ BBOAOM U U3SMEHEHMEM MHGOPpMaLUN);

- TEXHOSOMMYECKOro pa3suTust y4ebHoro npouecca.

2. ObecneyeHne npegocTaBneHns obpasoBaTeNbHbIMUN YUPEXOEHUAMUN FOCYOAPCTBEHHOW YCIyIM
"MpepoctaBneHne wuHpoOpMaUMM O Tekyllen ycneBaeMOCTW Yyallerocsd, BedeHWe 3NEeKTPOHHOro
OHEBHUKA 1 3NEKTPOHHOrO XypHarna ycrneBaemocTtu".

HasHaueHue 3K

Y4eT BbINOMHEHNs y4eOHbIX NporpaMm, B TOM YUCTe:

- y4eT NPOoBEeAEHHbIX 3aHATUI C OTpaXXeHWeM TeMaTuKK, 3aHsaTocTu lNMeparorndeckux paboTHMKOB
OY, OTKNOHEHW OT paHee 3annaHMpoBaHHOIo rpaduka;

- y4eT JOMALUHUX U UHbIX y4eOHbIX 3a4aHun;

- YYeT pe3yrnbTaToB BbINOJIHEHUSA y4eOHOM nporpaMmmbl oby4vatowmmmcs (ycneBaemocTb);

- yyeT noceLaeMoCTu 3aHATUI 0By4aoLLNMUNCS.

OnucaHve TMMNOBBLIX 3agad ydyeTta YycneBaemMoCcTh U nocewaemMoCcTu o6yqarou.l.mxc;| B
06pasosaTeanuxyqpemneHmnx

Yyet peanunsauumn yqe6Hux nporpamMmm BeaeTcA pacnpeneneHHbIM 06p330M BCeEMU



Meparormyeckummn pabotHukamm OY. B Hadane roga KnaccHble pykoBOOUTENM OOJPKHbI BHECTM Ha Bce
npeaMeTHbIe CTPaHMLbI XXypHarna CnMcku y4eBHbIX rpynn CBOEro Krnacca.

PacnpegeneHve npegMeTHbIX CTpaHWUL, MO >XypHany M 3akpenneHue ux 3a [legarormyeckummu
paboTHukamu OY OCyLLeCTBSIETCS Ha OCHOBaHWM y4ebHOro nnaHa u pacnpegerneHns Harpysku mexay
Meparormyeckmn padoTHukamm OY.

Megarorn ocCywlecTBNSAT 3arnoflHEHWE KNACCHbIX XYpHanoB B 4acTu MHGopmauum o patax
npoBeAeHns 3aHATUI (B COOTBETCTBMM C pacnUcCaHUeM 3aHATUN), O TeMax YPOKOB, JOMALUHUX 3afaHUsX,
oLeHkax obyyatoLmxcsa n 06 oTCyTCTBUM OOy4aloLLUXCH Ha ypoKaXx.

B koHue otyeTHbix nepuogoB [leparornyeckne pabotHukn OY noaBoasat wutorn yyebHoro
npouecca. Kaxxgomy yyeHnky AomkHbl OblTb BbICTABMNEHbI MTOTOBbIE OLEHKM (MNN OTMETKM), AOIMKHA BbITh
npoBefeHa cTaTUcTMYecKasi OLleHKa NpoBEeAEHHbIX 3aHATUN Ha COOTBETCTBME y4eOHOMY NnaHy, No Tmnam
3aHATUI, NO NONyYeHHbIM pe3dynbTatam. B cnyvyae 6onesHu yyeHuka mMoxeT ObiTb Ha3HayYeHa OTCpOYKa
BbICTaBMEHUS] MY UTOIOBOW OLUEHKN. NToroBble OLEHKM OyOnupyloTCcsl B CBOAHYK BEAOMOCTb B KOHLE
KnaccHoro xypHana. CBogHas BeOOMOCTb AOMKHa OblTb nepedaHa B apxuB yepe3 5 neT xpaHeHus
XypHana B OY. o ntoram roga coctaBnsieTca CBOAHasA cratuctnyeckas Tabnuua ycnewHoctn y4ebHoro
npouecca. KoHTpornb 3a BegeHneM yyeTa y4ebHO-negarormyeckon JOKyMeHTaUmMm U XpaHeH e XXypHarnos
ocywectenset AgmuHnctpauusa OVY. MNpu Hannyumn KagpoBbIX pecypcoB paboTa pacnpenensieTcs Mexay
HECKOITbKMMU COTpyAHMKaMn y4ebHom Yactu. KoHTponb nogpasyMeBaeT HECKOSbKO HanpaBreHui:

- NPOBEpPKa CBOEBPEMEHHOCTU OTPAXKEHUSA B XXypHaNe 3aHATUN;

- NpOBEpKa CBOEBPEMEHHOCTM BbICTaABMNEHWS OTMETOK;

- MpPOBEpPKa HaMOTHAEMOCTN OTMETOK (B TEYEHME OTYETHOIO Nepmnoaa);

- NPOBEpKa OTPaKEHUS NOCELLAEMOCTN 3aHATUN;

- MpoBepKa BbINOMHEHUS y4ebHON NporpaMmmel;

- MPOBEpPKa 3anosfiIHeHVS pa3gerna oMallHNX 3a4aHni;

- MpoBepka AOMAalUHMX 3afaHWA Ha COOTBETCTBME BO3PACTHbIM OCOBEHHOCTSAM OOy4atoLLmXxcs,
TpeboBaHNsIM NO coaepKaHuo 1 obbemy;

- y4eT 3aMEeHEHHbIX 1 NPOMYLLEHHbLIX YPOKOB (3aHATUI);

- BegeHve Tabensa y4yeta pabdodero BpemeHu lNegarormiyecknx paboTHMKOB.

Ons nonHol 3ameHbl TpaguMUMOHHOTO AokymeHTooGopoTta OY Ha OyMaxHbIX HOCUMTENSsIX
HeobxoamMMo obecneynTb MHCTPYMEHTAPUN ANs1 OTPAXKEHUSA B SNIEKTPOHHOW hOpMeE Kak MUHUMYM TEX Xe
PyHKUMN. YacTb PyHKUMOHAnNbHBLIX 00A3aHHOCTEW Mpu 3TOM Heob6XxoouMO aBTOMAaTU3MPOBAaTb.
Mcnonb3oBaHMe 3NeKTPOHHbIX CcnocoboB 06paboTkn MHGOpMaLuM NO3BONSET ny4lwe OoTpasnTb
WHOVBMAOYAlNbHYIO YCNEeBaeMoCTb YYeHWKOB, wu3bexaTtb B psge cnyyYyaeB BbiBoga W3ObITOYHOM
uHdopmaumm (Hanpumep, ycneBaemocCTu rpynnbl obydvarowmxcs), koraa B 3TOM HeT HeobxoAMMOoCTu
(Hanpumep, Npy NPoOBEpPKE YCNeBaeMoCTH NpeanonaraeMbix MeganucTos).

PasButne cuctem oOueHKM KadecTBa oOpas3oBaHusi TpeOyeT MNOAAEPXKM B paMKkax
aBTOMaTU3MPOBaAHHOW CUCTEMbI  Pa3NWYHbIX BWOOB OLEHUBaHUS (Hanpumep, KpuTepuanbHbIX).
HeatenbHocTb [MpaBuTensctBa P® no nepeBody rocyaapCTBEHHbIX YCIYr B 3MEKTPOHHbIA BUA
onpegensetT HeobxoAMMOCTb MHAOPMUPOBaHUS 0Opa3oBaTeNbHbIM YYpeXaeHUEM 0by4vatoLmnxcs n ux
poauTenen (3akoHHbIX MPeAcTaBUTENen) o xode U pesynbTatax ydebHOro npouecca B 3NEKTPOHHOM
BMAE, B YACTHOCTU MOCPEACTBOM nopTarna rocyaapCTBEHHbIX YCIyr.

TpeboBaHus k K

TpeboBaHus k cTpykType 3XK

1. dyHKUMOHanbHOCTL OXK MOxeT ObiTb peanu3oBaHa B Buge eguHon VIC unu B Buae Habopa
OTAENbHbIX PYHKUMOHANBHBIX MOAYNeWn

Mo pelwweHunto OY.

TpeboBaHUs K PYHKLNOHMPOBAHUIO

1. ®yHKUMOHanbHOCTL OXK gomkHa o6ecneynTb BO3MOXHOCTb MOSHOM 3aMeHbl TPaaULMOHHBLIX
XypHanoB Ha GyMaHOM HOCUTEfe B 4YacTu ydeTa BbIMOSIHEHMS y4eOHOM nporpammbl (0€3 aHKeTHbIX,
MEeOULMHCKUX W APYrMX OOMOMHUTENbHbBIX OAHHBIX, Y4ET KOTOPbIX MOXET BECTUCb APYrMMMK CpeacTBamu,
B TOM YMCIE AMNEKTPOHHbIMM).

KnaccHble xxypHanbl, )XypHarnbl akynbTaTUBHbIX 3aHATWMIA 1 Ap.

2. 9K gomkeH obecneuvnBaTb notpedHocTn QY B YacTu yvyeTta peanusaumm y4yebHOM nporpaMmmel,
B TOM YuUCheE:

- B BEAEHUN HEobXoaMMbIX CTPYKTYp y4ebHoro roga ;

Hanpumep, 4eTBepTen, TPMMECTPOB, NONYroann, Moaynen n T.n.

- B OTpaXeHnn cucTtem oueHmnBaHn4, UCNosb3yemMbiX B oy;
-B npe06pa303aHMM pe3ynbTaTtoB U3 OAHOW CUCTEMbI OLIEHMBAHMUSA B OPYryto;



Hanpumep, npu nepesoge 100-6anmbHON OLEHKM B TPAANLMOHHYO 5-Th GanmbHyo.

- B A€NIEHMM KITAaCCOB Ha rpynmnbl Mo pasfnnyHbIM NpeameTam;

- B opMmpoBaHuM y4ebHbIX rpynn npu nNpodunbHOM OOYYEeHUN, Ha 3JMEKTUBHBIX Kypcax,
dakynbTaTMBax, Kpyxkax, npu paboTte Hag npoekTamum 1 T.M.;

- B COBMeCTMMOCTHU ¢ apyrumum NC, ncnonesyembimn B QY.

3. ®yHKuMOHMpOBaHME W wucnonb3oBaHve O3XK [OMKHO OCYLLECTBNATLCA B COOTBETCTBUMM C
AEeNCTBYOLWMM 3akoHogatensctBom P®, B TOM uucrne ¢ 3akoHom oT 27.07.2006 152-#3 "O
nepcoHanbHbIX OaHHbIX".

4. CpepctBa agmuHuctpupoBaHus 3K [OOMKHbI NpedycMaTpuBaTbh BO3MOXHOCTM ajanTtauuu
(npucnocobnexunsa) 3XK K M3MEHEHUAM MpoLeccoB M MeTodoB ynpasneHus B OY 6e3 obpalleHus K
paspabotuukam 0.

5. AgmuHuctpaums OY HeceT OTBETCTBEHHOCTb 3a OecnepeboNHOCTbL 00pas3oBaTeNbHOro
npoLecca ¢ y4eTOM PUCKOB TexHU4Yecknx cboeB XK. [nss komneHcauum puckoB TexHNYeckux cboes B OY
OOJIDKHbI ObITb NPEeayCcMOTPEHbI Mepbl MO BPEMEHHOMY OCYLLECTBIIEHUIO 06pas3oBaTernibHOro npouecca
6e3 BegeHusa OX.

TpeboBaHUSA K 3ProHOMUYHOCTM N TEXHUYECKON CTETUKE

1. WHTepdbencol 3K AOMmKHbI ObiTb MHTYUTUBHO MOHATHBIMWM U MPUONWXEHHBIMX K dopMam
TPagULMOHHOIO KINACcCHOrOo XXypHana.

2. OX pomkeH obecneuvBaTb OnNepaTtuMBHbIA OTKNMK (He ©Oonee 5 cekyHA4 Ha OLMHOYHYIO
onepauuio) Ha TMMNOBbLIE 3anpOoChl NONb30BaTENS B YCMNOBUSX BedeHus 3aHaTua B OY, B TOM uyucrne npu
ogHoBpemeHHon paboTte ¢ 3XK cormacHo pacnucanunio CoTtpygHukoB QY. CnoxHble onepauunm no
CUMHXPOHM3aUMM AaHHbIX, NOCTPOeHuo oT4yeToB, nepeBody OY Ha HOBbIA y4ebHbIM rog v T.4. MOryT
3aHMmaTb bonee NpoaomKMTeNbLHOE BPEMS.

TpeboBaHUSA kK HAAEXHOCTU N TEXHUYECKOMY OOCINY>KMBaAHUIO

1. Pabouee Bpems XK onpegensietcsa pexnmom He meHee "20 YacoB B CyTKW, 7 OHeEW B Heaen" ¢
06.00 go 02.00 cnefytoLlero gHA N0 MECTHOMY BPEMEHM.

2. CpegHun ypoBeHb goctynHoctn XK gomkeH ObiTb He Hxe 99% pabouero Bpemernn XK - 12
MUHYT NPOCTOS B CYTKMW.

3. B cnyyae pa3smelueHusa 3K Ha nokanbHOM cepBepe pernaMmeHTHble paboTbl MOryT NPOBOAUTLCS
B Ho4yHoe Bpems ¢ 02.00 go 06.00 no mecTHOMYy BpemeHu. bonee npodormkuTenbHble perfnaMmeHTHble
paboTel (He ©Gomee 1 CyTOK) MOryT MpPOBOAMTLCA B KaHUKYNspHOE BpeMs C YyBeOOMIIEHMEM
nonb3oBaTtenen 3a 1 Hegeno 0o Hayana pabot. B cnyyae BHewHero MHTepHeT-cepBuca (obnavHoro
cepBuca) pernaMeHTHble paboTbl HE AOIMKHbI BnMATb Ha paboTy XK, ans dero cnegyeT NpUMEHNATb
COBPEMEHHbIE TEXHOMOTUN.

4. ABapuiHble pexxumbl paboTel XK (6onee 1 yaca npocTos), BKOYas HeAOCTYMHOCTb CepBmca no
CMEXHbIM MnpudvHam (Hanpumep, cbon B paboTe ceTu VIHTEPHET), B TeyeHne y4ebHbIX NepuopoB He
OOMKHbI ObITh Yalle 1 pasa B MecsiL,.

5. Mpu opraHmsaumm paboTbl obOpasoBaTenbHOro y4dpexaeHust ¢ OXK JormkHa OTCYyTCTBOBATb
TpaHCcrpaHuyHas nepefaya faHHblX, AaHHble 3K 00pasoBaTenbHOr0 YYpEeXOeHUs He  OOMKHbI
pasmMeLlaTbCs Ha cepBepax BHELLIHUX OpraHn3aumnn, pasmMeLleHHbIX 3a npegenavu Po.

6. B cnyyae HecooTBeTCTBUA BblOpaHHOM peanusaumm XK TpeboBaHNAM HACTOALWEro JOKYMEHTa
(n. n. 1 -5) AgpmuHucTtpauyusa OY gormkHa BeliGpaTh Apyryto peanusauuio XK.

TpeboBaHus K 3awmTe HdopMaumm oT HECaHKLMOHNMPOBaAHHOMO AOCTYna

1. OomkHbl OblTb NpegycMOTpPeHbl CpeAcTBa aBTOpM3auMM M ayTeHTudMkaummn nornb3oBaTenen,
obecneynBarLLme pasrpaHmyeHune npae goctyna MNonb3oBatenen OXK.

2. JomxHa ObITb obecneyeHa 3almTa NepcoHasnbHbIX AaHHbIX B COOTBETCTBMU C TpeboBaHUSIMM
3akoHogaTtenbcTtBa P®.

3. VHdopmaumsa o6 obydarowmxca gormkHa 6biTb AocTynHa ucknioumtensHo CoTtpygHukam OV,
y4yacTeylowmuM B ydebHOM npoLiecce.

4. JomkHo ObITb MPeaycMOTPEHO MPOTOKONMpoBaHue Aencteun [lonb3oBaTenen N0 BHECEHUIO U
nameHeHuto nHpopmauum B XK ¢ pernctpauunernt BpEMeEHU 1 aBTOpPCTBa.

TpeboBaHMsa MO COXPAHHOCTU MHGYOPMaLUK

1. 3XK pomxkeH obGecneynBaTb BO3MOXHOCTb apXMBHOIMO XPaHEHUs1 AaHHbIX (B TOM 4uChe Ha
BHELLHNX 3MNEKTPOHHbIX 1 BYMaXKHbIX HOCUTENSAX).

2. B 9X pomxHa 6biTb npegycMOTpeHa BO3MOXHOCTb PE3epBHOrM0 KOMUPOBaHUSA MHOPMaL MU
0TBEeTCTBEHHbIM CoTpyaHukom QY (no pacnucaHuio u/vnu NpUHyguTEnNbHO), B TOM YuUCrie Ha BHELUHWe
3NEKTPOHHbIE HOCUTENMN.



3. OX pomkeH obecneuntb [OOCTOBEPHOCTb XpaHMMOW WHGOpMaumMu, MpenyCMOTPEHHYHO
npaBunamv BeeHus 3NeKTPOHHOIo AOKYMeHToobopoTa.

TpeboBaHus Mo MHGPOPMALMOHHOMY OOMEHY

1. 3XK pomkeH obecneunBaTb PYHKLUUN MHPOPMALMOHHOIO B3aUMOLENCTBUSA ¢ BHeWHuMn NC B
CTaHAapTHbIX popmaTax obmMeHa gaHHbIMU

B cnyyae ncnonb3oBaHus 3OXK B Buae BHelwlHero WMHTepHeT-cepBuca perramMeHT MnonyvyeHuss u
BOCCTAHOBMNEHUS MHGOPMaLUK, a Takke OTBETCTBEHHOCTb 3a COONIOAEHME ITUX PErfnamMeHTOB AOSMKHbI
ObITb OTpaxeHbl B gorosope ¢ OY.

2. 9K pomxeH obGecnevnmBaTb YHKUUM MHAPOPMUPOBAHMS O XOoAe M pesynbrartax y4vyebGHoro
npouecca () nubo B3anmopenctene ¢ NC, peanusytowen pyHkumm 3.

TpeboBaHus k QyHKUMAM (3agadam)

1. 3X pomxkeH obecneynBaTe BO3MOXHOCTb BBOAA, XPaHEHMWS 1 MCMOSNb30BaHUS:

- CTPYKTYpbI y4ebHOoro roga (4eTBepTun, TPUMECTPbI 1 T.M.);

- CMNCKOB M3yYaeMblX NpeamMeToB;

- CMMCKOB 0DY4aloLLMXCS;

- cnuckoB lNMepgarornyeckux pabotHunkos OY;

- CMMCKOB KNaccoB;

- CMNCKOB YYebHbIX rpynm;

- TeKyLLen ycnesaemocTu;

- MPOMEXYTOYHON N UTOrOBON aTtTecTtaumm 0by4aroLLmMXCs.

2. 93X ponmxeH obecneunBaTh NMegarornyeckum pabotHukam OY criegylolime BO3MOXHOCTU:

- YYeT NPOBEAEHHbIX YPOKOB (3aHATUIA) C BO3MOXHOCTSAMW 3aHECEHUS aTbl YpoKa, TEMbl YpPOKa,
onucaHusa NPoNAeHHOro MaTepuana, BbIJaHHOMo yyallumcs JOMaLlHero 3ajaHus;

- perucTpauus dakta NpmMcyTCTBUS/OTCYTCTBMSA yYaLLerocs Ha 3aHAaTUsIX;

- BbICTaBJIEHME TEKYLLUNX N UTOFOBbIX OLEHOK ydawmumcs B npuHaTon ana OY cucteme oueHnBaHus;

- yKasaHue hakToB 3aMeHbl UM COBMELLEHNS 3aHATUIA NPU OTCYTCTBMM OCHOBHOIO nejarora;

- BBOA, He(hopManmn3oBaHHbIX KOMMEHTAPMERB B OTHOLLEHMM YY4eBHON AeATeNbHOCTM 0byYaloLLnXCs;

- BHECEHME pPe3yrnbTaToB UCMbITaHUA, NpoBoAMMbIX B OY (3k3aMeHOB, NMPOEKTOB, NMPAKTMK U T.M.) No
OKOHYaHUK y4ebHbIX NepuoaoB nepen opMUPOBaHMEM UTOTOBOW OLIEHKN;

- OTpaxeHue uHopmaumm o BbINOMHEHUN y4ebHOM NporpamMmbl;

- bopMumpoBaHmne CBOAOK NO UTOrOBbIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, nponyckam;

- aHanu3 (opmMupoBaHME aHaNUTUYECKUX OTYETOB) YCMEBAEMOCTM U  MNOCELIaeMOCTU
oby4yaromxcs;

- BHeCeHve ucnpasneHun B AaHHble yyeTa (TeMbl YPOKOB, OLIEHKWU, AOMalUHWe 3afaHusg u T.n.) u
OCYLLIeCTBMEHME KOHTPOMS 3a UCnpaBrneHns M1 B COOTBETCTBUN C AeNCTBYIOLWUM pernameHTom OY.

3. OXK pomkeH obecneunBatb [legarornmyeckum paboTHukam OY, MCNOMHAWUM  YHKLMK
KnaccHbIX pykoBoaguTenewn, crnegyoLlime BO3MOXHOCTH:

- aKkTyanusauus (KOppeKkTUpPOBKa) CMMCKOB Knacca v y4ebHbIX rpynm;

- aKkTyanusauus (KOppekTMpoBKa) AaHHbIX 06yYaloLWwmMxcs Krnacca;

- aHanM3 ycneBaeMocCTy 00y4aloLMNXCs U NOCELLaeMOCTM UMW 3aHATUNA.

4. 9K pomkeH obecneumBate AgMmunHuctpaumm QY cnefyrowmne BO3MOXHOCTMU:

- (byHKLMOHanbHbIE BO3MOXHOCTU Negarormyeckmx pabotHuko QY (n. 2 1 n. 3);

- NPOCMOTP WU pedakTupoBaHue Bcer uHdopmaumm 33X B COOTBETCTBUM C (DYHKLMOHANbHBIMM
0653aHHOCTSIMM U YPOBHEM JOCTYNa;

- pacneyaTka Hopmauumn ns XK B COOTBETCTBUMN C aAMUHUCTPaATUBHBIMU pernameHTamu OY;

- cbopmupoBaHMe CBOAHOW BEAOMOCTU UTOrOBLIX OTMETOK MO CTaHAApTHOW chopme Ha GyMaXHOM
HocuTene;

- OonepaTuBHbIA aHanNM3 TEKYLLNX U UTOTOBbIX Pe3yrnbTaToB y4eOHON OeATEeNbHOCTM 0by4YatoWwmxcs
Meparormyecknx pabotHmkoB OY;

- aKcnopT wuHdbopMaumm 13 OXK B cTaHOapTHble hopmaTtbl OaHHbIX — Ofs aHanusa wu/vnm
dopMMPOBaHUSA OTHETHBLIX POPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML u gp.

- BBOA W akTyanus3auusi CnmMcKoB oOBy4varolmxcs, KnaccoB, y4veOHbix rpynn, [legarornyeckmx
paboTHukos QY;

- OTpaxeHue ABmxkeHns obyyaroLmxcsa (nepeso U3 0AHOro Knacca B Apyrou, BolbbiTue);

- HacTporka CTPYKTypbl y4ebHoro roga (nepnoaos obyveHus);

- HacCTpoKKa CUCTEM OLlEHUBAHUA.

5. 9K pomkeH obecneunBatb TexHUYECKUM crneymanmctam cnegyouime BO3MOXHOCTHU:



- HacTpovika CUCTeMHbIX napameTpoB 3K, B TOM u4ucrne MOAKIOYEHME WM MMMOPT BHELUHUX
MaccuBOB AaHHbIX (cnuncok lNMonb3oBatenewn, MNegarornyecknx paboTHUKOB, 0By4YaloLWMXCs, NPeaAMEeTOB 1
T.0.);

- BeeHve (co3gaHne n peakTupoBaHue) y4eTHbIX 3anucen [Nonb3oBaTenen;

- pegakTupoBaHue npocuns Nonb3oBaTenen;

- HacTporika npas goctyna Nonb3oBaTenen;

- OCyLLeCTBNEeHNE pPe3epBHOro KONMMPOBaHWS U BOCCTAHOBMNEHUS AaHHbIX OXK;

- (byHKLMM MnopTa m 3KcnopTa AaHHbIX mexay XK u BHewHen VC, ncnonbdyemon B OY;

- no peweHnto AgmuHuctpaumm OY uHble (PYHKLUMU, OTHECEHHble B AaHHOM pa3gene K Apyrum
KaTeropusim nonb3oBaTenen.

TpeboBaHMsA K YNCNEHHOCTM U KBanudukaLmm nepcoHana

1. XK pomkeH obecneuymBaTtb paboTy creayloLmx KaTeropuin nosib3oBaTenen:
- AoMuHucTpauus OY;

- Meparornyeckme paboTHukM QY;

- TexHnyeckme cneumanucTbl (agMUHUCTPATOPbI CUCTEMBI Ha ypoBHe OY);

- Opyrue kateropun nonb3oBaTtenemn Ha ycmoTpeHne QY

<*> B TOoM uucne otaenbHble kaTeropun CoTpyaHukoB OY B COOTBETCTBUM C WX OOMMKHOCTHOM
cneumdukon, npegcrtasutenun OYO, npeactaButenn poamMTenbCKOM OOLLECTBEHHOCTW, OpPraHoB
camoynpasneHns u ap.

2. YncneHHocTb nonb3oBatenen XK onpegensaetcs notpebHocTammu OY.

3. YucneHHocTb nepcoHana, obecnednBatowero paboty IXK, onpepenserca TeXHUYECKMMU
XapakTepucTukamm u WHCTpykunen no akcnnyatauum WNC, peanusyowen dyHkumm 3K, a Takke
notpedHoctamu OY.

4. lMonyyeHve, BBOO W pepakTMpoBaHue uHdopmauum B XK [omkHbl ObiTb AOCTYNHbI ANA
Monb3oBaTtenen c HaBblkamu paboTbl B cetn VHTepHeT n ¢ oducHbiM MO (TekcTtoBble M TabnuyHblie
pefakTopbl).

5. AomuHuctpupoBanne 3XK (B TOM uucne B 4YactTu 6a3oBbiX (PYHKUUIM OpraHuM3auum yyeTa
y4ebHOro npouecca) AOMKHO ObiTb AOCTYNHBIM OTBETCTBEHHOMY CoTpyaHuKky OY ¢ HaBblkamu paboTbl B
cetn WHTepHeT, ¢ oducHbim MO (TekcToBble M TabnuyHble pegakTopbl), obnagalowemy HayvanbHbIMU
HaBblkamMu agMmuHucTpupoBaHusa NC

Onsa agmuHuctpupoBaHus 3K, pasmeweHHoro B OY, gononHutenbHoe TpeboBaHWe - HaBbIKK
agMuHUCTpupoBaHus cywectsytowen B OY UKT-uHdpacTpykTypbl.

TpeboBaHus kK BUOamM obecneyeHus

TpeboBaHUs K IMHIBUCTUYECKOMY 0DecnevyeHnto
1. O2K gomkeH pyHKLUMOHMPOBATL Ha PYCCKOM A3bIKE.

TpeboBaHusa K NPOrpaMmMHOMY 1 TEXHUYECKOMY 0DecneyeHmto

1. XK moxeT yctaHaBnuBaTbCcs HenocpeacTBeHHO B OY, nnbo Mcnonb30BaTbCA B BUAE BHELUHENO
WHTepHeT-cepBuca.

2. O pomkeH yHKUMOHMPOBATbL B COOTBETCTBMM C TPEOOBAHNSIMU K HAOEXKHOCTU CYLLLECTBYOLLEN
WKT-nHdppacTpykTypel OY C OEeWCTBYIOLWEN NOKaNbHOW BbIMUCIUTENBbHOW CEThbI MMM B YCMOBUSIX €e
OTCYTCTBMS.

3. JocTyn, BHeceHue 1 pefakTupoBaHue uHgopmaunm B 32K MOXeT OCyLLeCTBNATLCH C NMOMOLLbIO
Kak cneumanuaupoBaHHoro MO (TexHonorus "kKNUeHT-cepsep”), Tak U NpUMEHeHWeM 06LLEeAO0CTYMHOro
MO (MHTepHeT-Opay3ep, aneKTpoHHas no4yta u T.M.).

4. Vicnonb3oBaHue XK ¢ BeO-MHTEPdENCOM AOIMKHO ObiTb BO3MOXHO C NMOMOLLbIO 06LLEA0CTYNHbIX
WHTepHeT-6pay3epoB, nogaepxmsatowmx ctangaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox,
Opera, Google Chrome, Safari).

TpeboBaHus K MeToaN4YECKOMY 06ecneyeHnto

- Paspabotunkamm 3K OomkHbl ObiTb NpedocTaBrneHbl HEOOXOAUMbIE  CMpPaBOYHbIE U
MeToAudeckne Martepuanbl, a Tawkke nporpaMma KpaTKOCPOYHOrO MOBbLIWEHUS  KBanudukaumm
nonb3oBartenen (He 6onee 18 yacos).

- CnpaBoYHbIe M METOAMYECKNE MaTepuanbl JOMKHbI BKMOYaTbh B cebs cneayoLline A0KYMEHTbI:

- PykoBoacteo agmuHucTpaTopa 3X;

- PykoBoacTBa ons pasHbix kaTeropuii nonb3osatenen 9XK;

- MNporpamma oby4yeHus (nosbilweHuns ksanudukaunmn) CotpygHukos OY;

- Opyrue Heobxoaumble cnpaBoOYHbIE U METOAMYECKNE MaTepuransl (Mo cornacosaHuio ¢ OY).



- Paspabotunkamm XK pgomkHa ObiTb obecneveHa TexHWYeckass MOLAEepKKa Mofib3oBaTernen B
pabouee Bpems XK.

TpeboBaHUs K IOKYMEHTUPOBAHUIO

KoMnnekT aKkcnnyaTauuoHHOM [OKYMeHTauuu [oMMKeH cooTBeTcTBoBaTb TpeGosaHuam [OCT
34.201-89 v BKMoYaTb MCHepNbIBalOLWME pekoMeHaaLUMmn No opraHusauun paboTsl, obecnedmBatoLLme:

- ucnonHeHve TpeGoBaHWii 3aKkoHoAAaTenbCTBa NO AOCTYMHOCTM W HAOEXHOCTM MHdOopMaLuK, O
nepcoHanbHbIX AaHHbIX;

- HAQEXHYI0 3KCMNyaTaumio B Criydae pasnyHbIX HelLTaTHbIX CUTYaLW.
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8. ®epepanbHbin 3akoH oT 6 anpenst 2011 r. N 63-®3 "O6 anekTpoHHon noanucn”

9. Mpukas MuHobpHaykn Poccun ot 17 gekabpsa 2010 r. N 1897 "O6 ytBepxaeHun denepansHoro
rocygapCTBEHHOro CTaHAapTa OCHOBHOro obLero obpasoBaHus”

10. MNpuka3z MunHoGpHaykn Poccum ot 6 oktsidps 2009 r. N 373 "O6 yTBepXaeHUM N BBEOEHUUN B
aenctene benepanbHOro rocyaapcTBEHHOro obpa3oBaTenbHOrO CTaHdapTa HadvanbHoro obuero
obpasoBaHusa"

11. MNpukas MuHobpHaykn Poccum ot 22 aerycta 2008 r. N 243 MuHobGpHaykn Poccum N 243,
BKMOYaoLwWmin "AAMUHNCTPATUBHBIV pernameHT PocobpHaasopa”

12. Tucemo MwuHobpasoBaHma Poccum ot 20 gekabpsa 2000 r. N 03-51/64, sknovarowee
"MeTogunyeckme pekomeHgaumm no paboTe ¢ JokyMeHTamMum B obLieobpasoBaTenbHbIX yYpexgeHnsx"

13. Mpukasa Pocctata ot 27 wwona 2009 r. N 150 "O6 yTBepXaeHUM CTaATUCTUYECKOTO
WHCTPYMEHTapus ana  opraHusaumm  PocobpasoBaHMeM  CcTaTMCTMYEcKoro  HabniogeHus  3a
AeAaTenbHOCTbI0 0bpasoBaTenbHbIX yYpexaeHnun”

14. Mpwukas Munnpoc CCCP ot 27 gekabpa 1974 r. N 167 "O BegeHun LLIKONBbHOM OKYMeHTauun"

15. MNpwukaz MwuH3gpaBcoupassutus Poccum ot 26 aerycta 2010 r. N 761H "O6 yTBepxaeHuu
EouvHoro kBanugurkaLMoHHOro cnpaBoYvHMKa OOMKHOCTEN pyKOBOAMUTENEN, CrneumanmucToB U criyxaimx",
pasgen "KBanundukaunoHHble XxapakTepUCTUKN OOIMKHOCTEN paboTHNKOB obpa3zoBaHns"

16. TOCT P NCO 15489-1-2007. Cuctema cTtaHgapToB no MHdopmauun, 6ubnuotevyHomy u
nsgartenbckomMy aeny. YnpaeneHue gokymeHTamu. Obwme tpeboBaHus (3kBmBaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4yeckoe 3agaHne Ha co3gaHne aBToOMaTU3NpPoOBaHHOM CUCTEMBI

18. TOCT 34.201-89. Bwgbl, KOMNMEKTHOCTb W OOO3Ha4YeHWe [OKYMEHTOB npu Co3gaHum
aBTOMaTU3NPOBAHHBLIX CUCTEM
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